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aJIMAHUCTPATUBHOTO PETJIaMEHTa MPEI0CTaBICHUS MYHHUIIMIIATBHON YCIYTH 1O 0(OPMIICHHUIO
paspelieHnid Ha BCEJIEHHME TIpaXKJaH B KadyeCTBE WIECHOB CEMbU HAHMMATENs B KHUJIbIE
MTOMEUIEHUS, TPEAOCTABIEHHBIE 110 JOTOBOPaM COLIMAIIBHOIO HaliMay.

3. VYnpasnenuro aenamu anMuuuctpanuu ['opoackoro okpyra Illarypa (TpyGauesa
N.B.) obecrieunth omnyOiMKoBaHHE TNOCTaHOBIEHUs B raszere «JlemuHckas Illarypa» u
pa3MelneHue Ha opunuansHoM caiite ['opoackoro okpyra IlaTypa.

4. KoHTponb HCHOMHEHHS TOCTAHOBIICHHS BO3JIOKUTh HAa 3aMECTHUTENS TJIaBbl
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l. O01me MoJ10KeHUs

1. Ilpeamer peryJupoBaHusl A AMMHUCTPATHBHOIO PerjiaMeHTa Mpe10CTABJIeHUS
MYHHIHNAJIBHON YCJIYTH

1. AIMUHHCTPATUBHBIA pPETJaMEHT NPEIOCTaBICHUS MYHHUIUIAILHON ycimyru «OdopmieHue
pa3pelieHui Ha BCEJICHHE TpakJIaH B KAuyeCTBE UYJICHOB CEMbU HAHMMATEINS B KUJIbIC MOMEIICHUS,
MIPEIOCTAaBIIEHHBIE O JOTOBOpaM COLMAIBHOIO HaiiMa» (llanee - aJMUHUCTPATHUBHBIN pEriiaMeHT)
yCTaHABIIMBAET CTAHAAPT MPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH MO 0(OPMIICHHUIO pa3pelieHruii Ha
BCEJICHHE I'PaXk/1aH B KAUECTBE WICHOB CEMbU HAaHUMATEJS B KUJIbIE IOMEIICHUS, IPEI0CTaBICHHBIE 10
JI0OTOBOpaM COLMAJIBHOTO HaiiMma (#anee - MyHMLIMIAJIbHAs YCIIyra), COCTaB, IMOCJIEI0BAaTEIbHOCTh U
CPOKHU BBINIOJIHEHUS aIMUHUCTPATUBHBIX MpoLenyp (AeMCTBUIf) MO MPEIOCTABICHUIO MyHULIUTIATbHON
yCIyrd, TpeOOBaHHUS K TOPSAKY UX BBINONHEHUS, (QOPMBI KOHTPOJSI 32 HCIOJHEHUEM
aJIMMHHUCTPATUBHOTO pErjamMeHTa, A0CyAeOHbIi (BHeCyneOHbIH) MOPSAOK O0XKaJoBaHMs PEHICHUN U
nevictBuil (O0e3nmeiicTBust) agmuaucTpanuu ['opoackoro okpyra Illarypa (mamee — AIMHUHHCTpAIUs),
JOJKHOCTHBIX JIUI AJIMUHHUCTPAIUH, JTH0O0 CIIeHaINCTOB.

2. AIMUHUCTPATUBHBIN periaMeHT pa3paboTaH B IEJSIX MOBBIIIEHUS KA4eCTBA U JIOCTYITHOCTH
MPEIOCTABIICHUS MYHUILIUIIAJILHON YCIYTH MPU OCYIIECTBICHUH MOJTHOMOYNUNA A TMUHUCTPAIUH.

2. .HI/IIIa, HMCEHOIIHE MMPaBO HA MOJYICHUEM MyHHHHHaJILHOﬁ yciayrn

3. MyHuMuMnanbHas yciyra npeacTaBisercss (pU3MUecKuM JIUIAM, SBISIOLMMCS HaHUMaTeIIMU
KHJIBIX TTOMEIIEHUH TI0 JIOTOBOPY COIMAIBHOTO HaiiMa, TM00 WX YIIOJIHOMOYEHHBIM MPEACTABUTEISM
(manmee — 3asBUTEIN).

[Ipu oOpartieHnu 3a MoTy4eHUEM MYHUIIMIIAIILHOMN YCIyTH OT UMEHH 3asiBUTENIEN B3aUMOJICHCTBUE
¢ AZIMUHHUCTpaLMEN BIIPaBE OCYILECTBIIATh UX YIIOJIHOMOUYEHHBIE IIPEICTABUTEIIN.

3. TpeOGoBaHus K NopsAKy HHGOPMHUPOBAHUS O MOPS/IKe MPeI0CTABIEHHS
MYHUIMIATBHOH YCJIyIH

4. WudopmupoBaHHE TpakJaH O MOPAIKE MPEIOCTABICHUS MYHHMIMIAIBHOW YCIyru
OCYLIECTBISICTCS  CHELUATUCTaMUd  AJMHUHUCTpAllMM W MHOTO(YHKIMOHAJIBHBIX  LIEHTPOB
MIPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIyr MOCKOBCKOMN 00J1aCcTH, PACIIONI0KEHHbBIX
Ha Tepputopun I'oposckoro okpyra lllatypa (nanee — MOLI).

5. OcHOBHBIMU TpeOOBaHUSIMH K HH(DOPMHPOBAHHIO TPaXJaH O MOPSAAKE MPENOCTaBICHUS
MYHUIIUTIATBHON YCIYTH SIBJSIFOTCS JIOCTOBEPHOCTh MPENOCTaBIsIeMOl MHPOPMALIUK, €€ U3T0KEHHS,
MIOJIHOTa UH()OPMHUPOBAHUSL.

6. Mudopmarust 0 mopsiaike NpeAoCTaBICHUS MYHULUNATBHON YCIYTH COAEPXKUT CIEAyroIIne
CBEICHMUS:

1) HauMeHOBaHUE U MTOYTOBbIE a7peca AIMUHHUCTPALIUY,

2) copaBouyHble HOMepa Tene(OHOB AIMUHUCTpPALMU, OTBETCTBEHHOIO 3a IPEAO0CTaBICHUE
MYyHULUIIAIBHON yeayru, 1 MOLT;

3) ampec odummanpHOro caiita AamuHUCTpammu u M®I[ B umHbOpManmoHHO-
TeJIEKOMMYHHKAIIMOHHOM ceTu «MHTepHeT» (1anee — cets MHTEpHET);

4) rpacduk pabotsl Anmunuctpauuud u MOII;

5) TpeboBaHMs K TUCBMEHHOMY 3aIlpOCy 3asBUTEJIEH O MPEI0CTaBICHUN HHPOPMALIUU O TIOPSIJIKE
MIPEIOCTABIIEHUS] MYHULIUIIAIbHON YCIYTH;

6) mepeueHb TOKYMEHTOB, HEOOXOIUMBIX ISl TOTy4EHUs] MyHHUIIMIIATbHON yCIyTH;

7) BbIIEP)KKH M3 IPABOBBIX aKTOB, COJEPKAIMX HOPMBI, PETyIUPYIOLIUE AESITEIbHOCTh 10
IIPEIOCTABIICHNIO MYHUIIMIIAJILHON YCIIyTH;

8) TEeKCT aIMUHUCTPATUBHOTO PETJIaMEHTA C MPHIIOKEHUSIMH;

9) KpaTkoe onucaHue MopsKa MPeAOCTaBICHUS MyHUITUTIAIBHON YCIIYTH;

10) kpaTkoe onucaHue TMOpsIKa MPEIOCTaBICHUS MyHUITUTIATLHON YCIYTH;

11) oGpa3upl opopmiieHHs JOKYMEHTOB, HEOOXOAUMBIX JUIs TTOTY4YE€HUSI MyHULIUIIAIbHOW YCIIYTH,
1 TpeOOBaHUS K HUM;



7. Undopmanus O mOpsAKEe TNPEAOCTABICHUS MYHULMNAIBHOW YCIYyTH pa3MelaeTrcs Ha
MHOOPMALIMOHHBIX CTEHJaX B IOMELIEHUAX AJMMHHUCTPALUM, NpPEAHA3HAYEHHBIX [UId IpUeMa
3asBUTENEH, HA opUUIMANBHBIX caiitax Anmunuctpaun 1 M®L[ B cetu MnTepHeT, B heaepanbHOi
rocyJapCcTBEHHOH HH(pOpMaIMOHHOM cucTeMe «EaMHBIN nopTan rocy1apcTBEHHBIX U MYHUIMIIATIbHBIX
yeayr (dbynkouit)» (manee — EnuHbId mopTam TOCYZApCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT), B
rocyapcTBeHHON MH(opManuoHHol cucremMe MockoBckoil obnactu «Ilopran rocynapcTBEHHbIX U
MYHUIUOATBHBIX yeuyr ((yHkmuil) MockoBckoit oOnactu» (manee — Ilopran rocygapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT MOCKOBCKOI 00J1aCTH), a TAaKXKe PEI0CTaBISIETCS 10 TeIe()OHY U 3IEKTPOHHON
MoYTe MO OOpAICHHUIO 3asiBUTEIS.

8. CipaBouHast MH(OpMAIU 0 MECTe HaXOXJEHHs, rpaduKke paboThl, KOHTAKTHBIX TeledoHax,
azpecax »JJEKTPOHHOM mouThl AnmuHuctpanuu, MOIL], yuyacTBylOmIMX B MpPENOCTABIECHUU U
MHGOPMHUPOBAHUU O OPSIZIKE MPEAOCTaBICHU MyHULIMIIAILHOM yCiIyru npescTaBiieHa B [Ipunoxxenuu
2 K aIMUHUCTPAaTUBHOMY PEIJIaMEHTY.

9. Ilpu ob1mennu ¢ rpakaaHaMu cnenuanucTsl AxmuHucTpauud 1 ML 00s13aHbl KOPPEKTHO U
BHUMATEJIHbHO OTHOCHTHCS K Tpa)kJIaHaM, HE YHIDKAs UX YECTH M JTOCTOMHCTBAa. MH(pOpMupoBaHue o
NOpSAKE MPEIOCTABICHUS MYHUIMIIAIBHON YCIyTH HEOOXOJUMO OCYLIECTBIISATH C HMCIIOJIb30BAaHHEM
0(hUIMATBHO-IETIOBOTO CTUIIS PEUH.

1. CranaapT npeaocTraBjieHUsi MyHUIIMIIATBHOM YCJIyIH
4. HaumeHOBaHHMe MYHMIMIAJIbHON yCJIYIH

10. HaumeHoBaHue MyHULIUTIATBHON yciyTu — «OQopMiieHre pa3pelieHnid Ha BCEICHHE TPakIaH
B Ka4yeCTBE YJICHOB CEMbHU HAHUMATENsl B JKWJIbIC MOMEIIEHHUS, IPEIOCTaBIECHHBIE MO JOTOBOpPaM
COLIMAJILHOTO HaltMay.

5. HammeHoBaHme oprana, npeaocrapjsitomiero MyHUIMNAJBHYIO YCIYTY

11. OpraHoM, OTBETCTBEHHBIM 3a MpeJOCTaBieHWe MYHMUIMNAIBHOW YCIyTH, SBISETCS
AJIMUHUCTpALHS.

Henocpeacrsennoe npenocrasienne MyHUIMNanbHON yCIyT OCYHIECTBIIAET OTAE IO YUETY U
pacnpe/ieNIeHUIOo KUIION TToIaay agMuHucTpauu I'opoackoro okpyra Illlatypa MockoBckoii obnacTtu.

12. ApMmuHMCTpalusi OpraHu3yeT MpeJoCTaBICHUE MYHUIUNAIbHONW YCIYrM IO HPUHLUIY
«OJTHOTO OKHay», B TOM 4ucie Ha 6aze M®DII.

13. B nmpenocTaBiieHUN MyHULMNAIBHON yCIyTM HE y4acTBYIOT MHBIE OPraHbl U OpPraHU3ALMH
(mpenmpusitusi, OO0, OAO u T.71.), pacnoioxeHHble Ha Tepputopun ['opoackoro okpyra Illatypa).

14. Opraspl, OpeaoCTaBIAONIME MyHHIMIANbHYIO ycuyry, MO®IL], Ha 0a3ze KOTOpPBIX
OpPraHM30BaHO IMPEOCTABIEHUE MYHULMIAIBHOM YyCIyrd, HE BIpaBe TpeOoBaTb OT 3asBUTENs
OCYILIECTBJICHUs] JCWCTBUI, B TOM 4HCJIE€ COIJIACOBAHUH, HEOOXOAUMBIX Ui TOJYYEHUS
MYHHMIMIAIBHOM YCIYIM W CBS3aHHBIX C oOOpallleHHeM B HHbIE T'OCYJapCTBEHHbIE OpraHbl M
OpraHM3aliH, 32 UCKJIFOUEHUEM TOJIyYEHUs YCIIYT, BKIFOUEHHBIX B IEPEYEHB YCIYT, KOTOPBIE ABISIOTCSA
HEOOXOMMBIMU U O0S3aTENIbHBIMHU JIJISl MPEOCTABIECHUS MYHULUIAIBHBIX YCIYT, YTBEP)KICHHBIN
AJIMUHHCTpaLIUEH.

6. Pe3yabTaTt npenocraB/ieHHsI MyHHIIUNIAJIbHOMH YCIYTH

15. Pe3ynpraToM NpenoCTaBIECHNs MyHULIUIIAIbHON YCIIYTH SIBISIOTCS:

1) opopmieHHOE paspelieHre Ha BCEIEHUE TPaKAaH B KaueCTBE YWICHOB CEMbU HAaHMMATEINS B
KHUJI0€ TIOMEIIIEHUE, TPEJOCTaBIEHHOE 110 J0r0BOPY COLMAILHOTO HailMa.

2) pemienue 06 oTKa3e B BblJaue pa3pelleHHs Ha BCEICHUE TPaKAaH B KAUeCTBE WICHOB CEMbH
HaHMMAaTeJIs B )KUJI0€ TIOMEIEHHE, TIPEAOCTABICHHOE 110 I0r0BOPY COL[MAIBHOIO HailMa.

7. Cpok perucrpamnuu 3anpoca 3asiBUTeJIsI

16. 3ampoc 3asBUTENS O NPEAOCTABICHUM MYHUIIMIIAIBHOW YCIYTd PETHUCTPUPYETCS B
Anmvunuctpanuu 1 MOIL] B cpok He mo3anee | pabodero aHs, CASAYIOMIETO 32 THEM MOCTYILICHUS B
AJIMUHUCTPALIHIO.



17. Peructpanus 3anpoca 3asiBUTENSL O IPEIOCTABICHUHA MYHUIIMTAIBHOU YCIYTH, NEPEIaHHOTO
Ha OymakHOM HocuTene u3 M®I B AnMUHHCTpaINIO, OCYIIECTBIISIETCS B CPOK HE To3Hee 1 pabouero
JTHS1, CJIEIYIOIIETO 3a JIHEM MOCTYIUICHHUS.

18. Peructpanusi 3ampoca 3asBUTENS O [MPEAOCTABICHWHM MYHUIUMNAIBHONW  YCIIyTH,
HaIpPaBJICHHOTO B (DOpME 3JIEKTPOHHOTO IOKYMEHTA IIOCPEICTBOM EUHOr0 mopraia rocy1apcTBEeHHBIX
Y MyHHUIMTIAIBHBIX yciyT, [lopTana rocyjapcTBeHHBIX U MYHUIIMTIANBHBIX YCIYT MOCKOBCKOH 00J1aCTH,
OCYIIECTBIISIETCS B CPOK HEe To3aHee | pabouero JHs, CIEAYIOMIETO 3a JHEM IOCTYIUICHHS B
AJIMUHUCTPALIHIO.

8. Cpok nmpenocTaBiieHHs] MyHHIMNAJLHON yCJIyru

19. Cpok npeiocTaBiieHUs MyHUIUNAIBHOM yCiyru He nipeBblaet 30 KaJleHAapHbIX THEH C JaThl
perucTpalnmm 3arnpoca 3asBUTENS O MPEAOCTaBICHUM MYHULMINAIBHONW YCIYIM B AJIMUHUCTpALUU U
M®OII.

20. Cpok mpenocTaBlIeHUss MyHULIMINIAJIbHOW YCIYTH, 3allpoC Ha IOJYy4YEHHE KOTOpPOH IepenaH
3asBuTesieM uepe3 MOLI, ucuncigercs co IHA PErUCTPALUU 3aIIpoca Ha MOJIYyYEHUE MyHULIIMIIAIBHOM
YCIIYTd B AIMUHUCTPAIUU.

21. Cpok mpenocTaBlI€HUsS MYHUIUNAIBHOM YCIYI'M HCUMCIseTcs O0e3 yueTa CpOKOB
MIPUOCTAHOBJICHUS MPEAOCTaBICHUSI MyHULIUIIAJbHOW YCIYT'H, Iepejaun 3arpoca O IpeJoCTaBICHUN
MYHULMIAJIBHOM YCIYyrd M JOKyMeHTOB n3 MOI[ B AnMuHucTpauuu, Iepenadd pesyiabpTaTa
MIPEIOCTABIIEHUSI MYHULIMNIAJIbHOW ycinyru u3 AnmuHuctpauuu B M®LI, cpoka Bblgaun pesyibTaTa
3asIBUTEIIIO.

Cpoku mepenaud 3ampoca O MNPEAOCTaBICHUMM MyHUIMNAIBHON YCIYyrd U HpHJIaraeMbIX
NOoKyMeHTOB u3 M®I[ B AnMuHHCTpannIo, a TakKe NepeJadn pesysprata MyHuIunanbHON yCiayru u3
Anmvuauctpanuy B MOL] ycraHaBIMBaOTCs COIVIAIIEHHEM B3aUMOJICHCTBUM MEXIY aMUHUCTpaLUEN
I'opoackoro okpyra Illatypa MockoBckoit obsacti U ['oCcyaapCTBEHHBIM Ka3€HHBIM YUpEKACHUEM
MockoBsekoit o6mactn "MOCKOBCKU OBJIACTHOM MHOI'O®YHKI[MOHAJIbHBIN I[[EHTP
IMPEJOCTABJIEHHUA I'OCYAAPCTBEHHBIX 1 MYHUILIUITAJIBHBIX VCIIYI™" (manee - ['KY
MO «MO M®Il»), 3akitoueHHBIM B TOpPSAIKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoi
denepanun (Aanee — corjiameHue 0 B3aUMOICHCTBHUHN).

22. Belmaua (HampaBieHHE) —pe3yibTaTa MPENOCTABICHUS  MYHULMINAIBHOW  yCIyTH
OCYILECTBISIETCS B CPOK, HE MPEBBIMIAIOIINN 3 pabounx AHEH.

9. HpaBOBbIe OCHOBAaHUA NMPEAOCTABJIICHUSA MyHI/IIll/Il'laJ'll)HOi/i ydiayru

23. IlpenocraBneHne MyHUIMNIAIBHON YCIYTH OCYLIECTBIISETCSA B COOTBETCTBUU C:

- Kunmunaeim komekcoM Poccuiickort @enepanun ot 29.12.2004 No 188-D3// «Cobpanue
3akoHoAarenscTBa Poccuiickoit @eneparumny, 03.01.2005, Ne 1 (wactb 1), ct. 14, «Poccuiickas razeray,
Ne 1, 12.01.2005, «ITapnamentckast razeray», Ne 7-8, 15.01.2005;

- ®epepanpHbiM 3akoHOM 0T 27.07.2010 Ne 210-®d3 «O06 opraHuzaluu MperoCTaBICHUS
roCy/1IapCTBEHHBIX U MyHUIIMNIAJIbHBIX YCiyr» // «Poccuiickas razera», Ne 168, 30.07.2010, «CoOpanue
3akoHonarenbcTBa Poccuiickoit denepanuny, 02.08.2010, Ne 31, ct. 4179;

- ®enepanmpabiM 3ak0oHOM OT 06.10.2003 Ne 131-®3 «OO6 o0mmMX MpUHIUNAX OPTaHU3ALUN
MECTHOro camoynpasienus B Poccuiickoit deneparumy // «Cobpanue 3akoHoAarenbctBa Poccuiickoit
Oenepanuny, 06.10.2003 1., Ne 40, ct. 3822;

- Pacnopsixenuem IlpaButensctBa Poccuiickoit @eneparuu ot 17.12.2009 Ne 1993-p «O06
YTBEP>KACHUHM CBOJHOTO IEpPEeyHsl MEePBOOYEPETHBIX TOCYAAPCTBEHHBIX U MYHUIMINAIbHBIX YCIYT,
MIPEIOCTaBIIIEMBIX B IEKTPOHHOM BHne» // «Poccuiickas razera», Ne 247, 23.12.2009, «Cobpanue
3akoHomarenscTBa POy, 28.12.2009, No 52 (2 1.), cT. 6626,

- Ilocranosnenuem IlpaBurenbctBa MockoBckoil obmactu ot 27.09.2013 Ne 777/42 «O06
OpraHM3aliy IPeJO0CTaBIECHUS TOCYAaPCTBEHHBIX YCIYT HUCIIOIHUTEIbHBIX OPraHOB IOCYIapCTBEHHON
BIactTd MoOCKOBCKOW oOmactd Ha 0a3e MHOTOQYHKIHMOHAJIBHBIX LEHTPOB IPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHMIHMIIAIBHBIX YCIYT, a Takke 00 yTBepkaeHHH llepeuHs rocynapcTBEHHBIX
YCIIYT UCHOJIHUTEIBHBIX OPTaHOB rOCYJapCTBEHHOM Bi1acT MOCKOBCKOI 00acTy,
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MPEJOCTaBIEHUE KOTOPBIX OPraHU3yeTcsl MO NPUHIMIY "OJHOrOo OKHA", B TOM uucie Ha 0Oaze
MHOTO()YHKITHOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHITUTIAIBHBIX YCIYT, U
PexomenayemMoro mepeyHss MYHULUMNAIBHBIX YCIYT, MPEJOCTABISIEMbIX OpraHaMd MECTHOTO
caMOYIIpaBJICHUs MYHUIIMITAIBHBIX 00pa3oBaHuii MOCKOBCKOM 00J1acTH, a TAK)KE YCIIYT, OKa3bIBAEMBIX
MYHUIUIAIBHBIMU  YUYPSXKICHUSIMU W JPYTUMH  OpPTraHHU3alUsIMH, MPEJOCTaBICHHUE KOTOPBIX
OpraHU3YeTCs MO MPUHIIMITY «OJHOTO OKHAa», B TOM YHCJIe Ha 0a3e MHOTrO(YHKIIMOHAILHBIX IIEHTPOB
MIPEIOCTABIICHUS TOCY/IAPCTBEHHBIX U MyHUIIUTIATBHBIX yCuyr» // «CoOpaHue 3aKkoHOAaTeIbCTBA PDy,
03.01.2005, Ne 1 (uwacts 1), cT. 14, «Poccuiickas razera», Ne 1, 12.01.2005, «IlapnameHnTckas razera,
Ne 7-8, 15.01.2005;

- IlocranoBnenuem IlpaButenscTBa MockoBckoit obmactu ot 25.04.2011 Ne 365/15 «O6
yrBepxkaenun [lopsiaka pa3paOoTKu U YyTBEPKACHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOIHEHUS
roCyJIapCTBEHHBIX (DYHKITMH W aJMUHUCTPATUBHBIX PErVIAMEHTOB MPEIOCTABICHUS TOCYIapCTBEHHBIX
YCIIYT HEHTPaJIbHBIMU UCIIOJIHUTEIbHBIMU OPTaHaMH TOCYAapCTBEHHOM BiIacTH MOCKOBCKO# 00J1acTH,
rocy/1apcTBeHHbIMU opranamMu MockoBckoi oOnactuy // «ExenneBusie HoBoctu. [TonmMockoBee», Ne
77, 05.05.2011, « adopmanmonnsrii BectHUK [IpaButensctBa MOy, Ne 5, 31.05.2011,

- YeraBom [Noponckoro okpyra Illarypa MockoBckoit o6nacty;

10. HcyepnbiBarommii nepeyeHb J0KYMEHTOB, He00X0IMMBbIX, B COOTBETCTBHH C
HOPMATHBHBLIMU NPaBoBbIMU akTaMu Poccuiickoii ®@exepanun, HOpMATHBHBIMH
NpaBoBbIMHU aKTaMi MOCKOBCKOI1 00/1aCTH M1 MyYHUIIUNIAJIbHBIMHU IPABOBbIMH AKTAMHU,
AJIs1 IPe0CTABJIeHHS] MYHUIIUTIAJBHOM YCIYIH, YCJIYT, He00X0AMMBIX H 00513aTeJIbHbIX /IS
ee NpeioCTaBJIEHNs, CIIOCOOBI UX MOJTy4YeHHUs 3asiBUTEJISIMU, B TOM YHCJIe B 3JIeKTPOHHOM
(¢opme, 1 MOPATOK UX NPETOCTABIECHUSA

24. Ilpu oOpaleHny 3a NOJyYEHUEM MYHUIIMIIAIBHON YCIYTH 3asBUTENb MIPE/ICTABIISAET:

1) 3asBineHue mo (opMe cOrinacHo NPUIOKEHHI0O 3 K HACTOAIIEMY aJMUHUCTPATHUBHOMY
periJameHry;

2) KONMH JOKYMEHTOB, YJJOCTOBEPSIOIINX JIMNYHOCTD 3asiBUTENS (OTBETCTBEHHOI'O HAaHUMATEIs) U
JUYHOCTH KaX/I0T0 U3 WICHOB €ro CeMbH (MAacIopT UM UHOM TOKYMEHT, €ro 3aMEHS 0NN );

3) KonMM JTOKYMEHTOB, MOJATBEPXKIAIONIMX CEeMEWHbIe OTHOULICHUs HAaHMMATelNls U IpakJaHUHA,
BCEJISIEMOT0 B KAayeCTBE 4WIEHA CEMbU HaHUMAaTelNs (CBUIETENIBCTBO O POXKICHHH, CBHJIETENHCTBO O
3aKJIIOYeHNUHU Opaka, CBUAETENbCTBO O paCTOPKEHUU Opaka U Jp.);

4) cornacue WIEHOB CEMbU HAaHMMATEJS], B TOM YHCJIE BPEMEHHO OTCYTCTBYIOIIMX WIEHOB CEMbH,
Ha BCEJIEHUE TPaKIaHWHA B KaUECTBE MPOKUBAIOIIETO COBMECTHO C HUMU WJIeHa CEMbHU (TIPHIIOKEHUE
4 K aIMUHUCTPATUBHOMY PETJIaMEHTY);

5) noroBop HaiimMa XHJIOTO MOMELICHHUS;

6) BbIMKCKa U3 (MHAHCOBOI'O JIMIIEBOTIO CUETA;

7) BBITIMCKA M3 JJOMOBOW KHHTH;

8) JOKYMEHThl  YNOJHOMOYEHHOIO TMpEACTaBUTENS  3asBUTEN B  COOTBETCTBHH  C
3aKOHOAATEIBCTBOM.

25. B 6ymaxHoM BHzie (popma 3asBIIEHUSI MOXKET OBITh MOJIyd€Ha 3asiBUTENIEM HEMOCPEACTBEHHO
B AnMunuctpauuu uiu MOLI.

26. ®opma 3asBICHUS O BCEJICHUH I'PaX/1aH B KAUe€CTBE YJICHOB CEMbU HAHUMATEIS B 3aHUMAeMOe
UM >KHJIO€ NTOMEIIEHUE TI0 JOTOBOPY COLMAIBHOIO HaliMa JOCTYIHA JUIsl KOIUPOBAHMSI U 3aII0JTHEHMSI B
ANIEKTPOHHOM BujAe Ha EnuHOM moprane rocyqapCTBEHHBIX UM MYHHUIMNANbHbIX yciayr u Iloprane
TOCYJapCTBEHHbIX M MYHUIUNAIBHBIX ycIyr MOCKOBCKOM o0nacTH, Ha oQuIMaIbHOM caiiTe
Anvunuctpanuu B cet MatepHet u caiite M®I] cetn MaTepHeT, a Takke 1Mo 0OpaIieHuIo 3asBUTEIS
MO>KET OBITh BBICJIaHA HA A/IPEC €0 JIEKTPOHHOM MMOYTHI.



11. MHMcyepnbiBaomuii nepevyeHb J0KYMEHTOB, HE00X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBLIMH AKTAMM /1JIl IPe0CTABJICHN MYHHIHNIAJIbHON yCIyIH,
KOTOpbIe HAXOASTCH B PACHOPSIKEHUH TOCYIaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'0

caMOYyNpPaBJIeHUs M MHBIX OPTraHOB U NMOJBEIOMCTBEHHBIX UM OPraHU3alMAX, yYaCTBYIOLIUX B
NpeJ0CTaBJIeHUN MYHHIIUNIAJIBHBIX YCJIYT, 1 KOTOPbIe 3asiBUTeJIb BIIpaBe NMPeACTABUTD 110
cOo0CTBEHHOI HHUIINATHBE, a TAK/Ke CIIOCO0bI MX NMOJTYy4YeHHs 3asiBUTEJISIMU, B TOM YHCJIe B

3J1eKTPOHHOM (hopme, MOPAIOK UX NMPEACTABICHUSA

27. 3asBUTENb BIpaBe MPEACTaBUTh MO COOCTBEHHOW WHUIIMATHBE JOTOBOP HailMa >KHIIOTO
IIOMEILEHUs (OpUTHHAN).

28. HenpencrasneHnue 3asBUTENIEM YKa3aHHOTO JOKYMEHTA HE SBJIICTCSI OCHOBAaHUEM ISl OTKa3a
3asIBUTEIIIO B MPEJOCTABICHUN MYHUIIMTTIAIIBHON YCIIYTH.

29. Anmunuctpanus 1 MOIL He BripaBe TpeOOBATh OT 3asiBUTES TIPEICTABICHUS

JOKYMEHTOB ¥ WH(OPMAIINY WU OCYIIIECTBICHHS ICUCTBUIA, TPEICTABICHHUE HIIA OCYIIIECTBICHNE
KOTOpPBIX HE MPEeIyCMOTPEHO HOPMATHUBHBIMHM TPABOBBIMU aKTaMU, PETYIUPYIOMIMMU OTHOUICHHS,
BO3HHUKAIOIIKE B CBSI3H C MPEJOCTABICHUEM MYHUIIMTIAIBHON YCIIYTH.

30. Anmunuctpamuss 1 M®I] He BmpaBe TpeOOBaTh OT 3asBHUTENS TaKKe IPEACTABICHUS
JOKYMEHTOB M HWH(POpPMAIUHU, KOTOPHIE HAXOMSTCS B PACIOPSDKEHUU OPTraHOB, MPEIOCTABIISIOIINX
rOCy/1IapCTBEHHbBIE HJIM MYHUIIUTIATbHBIE YCIYTH, JIMOO MOABEIOMCTBEHHBIX OpraHaM rocyJJapCTBEHHOM
BJIACTM WJIM OpraHaM MECTHOTO CaMOYIPABJICHHUS OpraHU3allii, YYacTBYIOIIUX B IMPEAOCTABICHUU
MYHHIIMIIATBHOM YCIIYyTH, B COOTBETCTBUU C HOPMATHBHBIMU IPABOBBIMU akTamMu Poccuiickoii
denepanyvi, HOPMATHUBHBIMH IPABOBBIMH aKTaMu MOCKOBCKOW 00JacTH, MYyHUIIUMIATbHBIMA
MIPaBOBBIMU aKTaMH.

12. I/Ic'{epnbmammnﬁ MnmepeIcHb OCHOBaHHUH 1J1 0TKAa3a B NnpueMe 10KyMEHTOB,
HEOﬁXOI{I/IMbIX AJIS MPEea0CTABJICHUA MyHHHHHaJIbHOﬁ ycayru

31. OcHoBaHuW#i I OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX HJisi TPEIOCTaBICHUS
MYHHULIMIIAJIBHON YCIIYTH, 3aKOHOAaTeNbcTBOM Poccniickor denepannu He TPEAYCMOTPEHO.

13. McuepnbIBaloOLIii epevyeHb OCHOBAHUIA VIS MPHOCTAHOBJIEHUSI JIU0O0 0TKa3a B
NpeAoCTABJIeHUH MYHHIUTIAIbHOMN yCIyTrH

32. OcHOBaHUSAMH JIJIsl OTKA3a B MPEIOCTABICHUU MYHUITUTIATHHOU YCIIYTH SIBJISIOTCS:

1) BBIsIBJIICHHE B 3alpoce Ha MPEAOCTaBICHUE MYHHIIMITAIBHON YCIYTH MU B MPEICTaBICHHBIX
JIOKyMEHTaX HEJ0CTOBEPHOM, MCKAKEHHOW WJIM HETIOJHON MH(OpMaIlMy, B TOM YHCIIE€ TPE/ICTABICHHE
3aBUTEJIEM JIOKYMEHTOB, CPOK JEHCTBUTEIBHOCTH KOTOPBIX HAa MOMEHT IIOCTYIUIEHHUS B
Anvmunuctpannio, M®I] B COOTBETCTBUM € AEHCTBYIOIIUM 3aKOHOIATEIIbCTBOM UCTEK;

2) mojayva 3asBIEHUS U JOKYMEHTOB JIMIIOM, HE BXOMSIIMM B MEPEYEHb JIUIl, YCTAHOBICHHBIN
3aKOHO/IaTeICTBOM U MTYHKTOM 3 HACTOSIIETO aIMUHACTPATUBHOTO PETJIAMEHTA;

3) HempejCTaBlieHHWE 3asBUTEIEM OJHOTO HIIM Oojiee JOKYMEHTOB, YKa3aHHBIX B MyHKTe 24
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETVIAMEHTA;

4) TEeKCT B 3allpoce Ha MPEAOCTaBICHHE MYHHUIMITAILHOM YCIYTH HE TIOIIaeTCs MPOUYTEHHIO 00
OTCYTCTBYET.

5) HACTYIUJICHHE CUTYAIINH, IIPYU KOTOPOM MOCIE BCENIEHUS TPpaXKaaH 00IIas TUIOIIa b 3aHUMaeMOT O
YKUJIOTO MMOMEIIIEHUSI Ha OJJHOTO YJ€HA CEMbU COCTABUT MEHEE YUETHON HOPMBI.

[TocranoBieHrne 00 OTKa3e B MPEJOCTABICHUH MYyHUIIUIAIBLHON YCIYTH MOAMUCHIBAETCS TIIaBOU
AJIMUHUCTpALIMM U BBIJAETCA 3aBUTENIO C YKa3aHUEM MIPUYMH OTKa3a.

[To TpeGoBanuiO 3asiBUTENs, pellieHre 00 OTKaze B MPEJOCTABICHUUM MYHHIIMIIATBLHOW YCIyTH
MIPEAOCTABIIAECTCS B SJIEKTPOHHOW (hOpME MIIM MOKET BBIJIABATHCS TUYHO, WJIM HAMPABIIATHCS IO TIOUTE
B MUCbMEHHOM (opme, 1100 BbIaBaThCs yepe3 MOLI.

33. 3aKkOHOJATENbHO YCTAaHOBJIEHHBIE OCHOBAaHMS [JI1 IPUOCTAHOBJICHUS MPEAOCTABICHUS
MYHHULUITAJIBHOU YCIYTH OTCYTCTBYIOT.



14. Ilepeuyens ycayr, HeOOXOAUMBIX H 00513aTeJIbHBIX JJIs1 IPEI0CTABJICHHSA
MYHUIIMNIAJTBHOM YCJIYTH, B TOM YHcJe CBeleHHs 0 JOKYMEHTAX, BbI/IaBaeMbIX
OpraHu3anMsiMH, YYaCTBYIOIIMMH B NIPe10CTABJICHNH MYHUIMIIAIbHON YCIYTH

34. Ycnyru, HeoOxoauMble W 00s3aTeNbHBIE VIS MPEIOCTABICHUS MYHHIMIIAJBLHOM YCIYTH,
OTCYTCTBYIOT.

15. Ilopsinok, pa3Mep M OCHOBAHUSI B3UMAHMS TOCYAAPCTBEHHOI NMONLIMHBI HJIM UHOMI
IUIAThHI 32 NMPeI0CTaBJIeHne MYHUIINNIAJIbHON YCIyru

35. IlpenocraBineHre MyHUITMIIAILHON YCIyTH OCYIIECTBIISACTCS OECIIaTHO.

16. MakcuMaJbHbIii CPOK 0:KMIAHHUS B 0UepeIH MPHU NoJayve 3aMpoca o MpeaocTaBJIeHHH
MYHUIMIIATBHOM YCJIYTH, YCJIYT'H OPraHUu3alMH, Y4acTBYIOLIeH B IPeA0CTABICHUH
MYHUIMTIAJTbHOM YCJIYTH, U IPU NMOJY4YeHHH Pe3yabTaTa NpeJocTaBIeHUus] TAKHX YCJIYT.

36. MakcuMaibHOE BpeMsi OXHUIAHUS B O4YEpeAUd IpH JIMYHOH ToJaue 3asBICHHUS O
MPEAOCTaBICHUH MYHUIIUIIAJILHON yCIIyTU cOCTaBisieT He 6onee 11,5 MunyT.

37. TlpenenbHas TPOJOJKUTEIBHOCTh OXHUJIAHUS B OYEpEAM TPU MOJYYCHHH pe3yJbTara
MIPEIOCTABIICHUS MYHHUIIUITAILHOW YCIyTH HE JTOJDKHA MpeBbimath 11,5 MuHyT.

17. TpeGoBaHus K OMeLeHUSIM, B KOTOPBIX MPeJ0CTAB/IsIETCS MYHHIMNIAIbHAS YCJIyra,
YCJIYTd OPraHU3aluM, y4acTBYIONIEl B MPeI0CTABIeHNH MYHUIUNIAJIbHON YCIYTH, K
MecTaM O:KMIaHMS U NIpUeMa 3asiBUTeJIeil, pa3MeleHn0 1 0popMJIeHUI0 BU3YAJIbHOIA,
TEeKCTOBOI U MyJIbTUMeINHOI UH(pOpMALNHU 0 OPsSIAKe MPeA0CTABIEHUSA
MYHHIHMNAJIbHON yCJIYTH

38. IlpepocTaBieHne MyHULMIIAIBHBIX YCIYT OCYIIECTBIISIETCSA B CHEIMAIBHO BBIJECIEHHBIX AJIs
ATUX LIeJIel MOMEeIIeHUAX AqMuHucTpauu 1 MOIL.

39. Jlns 3asBuTEnedl AOMKHO ObITH 00€CHedYeHO yI0OCTBO € TOUKM 3PEHUs MEIeXOIHON
JOCTYITHOCTH OT OCTAHOBOK OOILECTBEHHOro TpaHcrnopra. IlyTe OT OCTaHOBOK 0OOIIECTBEHHOTO
TpaHCIOpTa JO0 TIOMELIEHUI TMpuemMa U BblIAYM JOKYMEHTOB JIOJDKEH OBbITh 000pyI0BaH
COOTBETCTBYIOLIMMH HH(POPMALIMOHHBIMH yKa3aTeIIMHU.

40. B ciydae ecnu MMeeTcss BO3MOXHOCTb OPTraHM3allUM CTOSHKU (MTapKOBKH) BO3JIE 3/1aHUs
(cTpoeHust), B KOTOPOM Pa3MELIEHO MOMEIIEHUE MpueMa U BbIaYM JOKYMEHTOB, OpraHU30BbIBACTCS
CTOSTHKA (TTApKOBKA) JUIsl TUYHOT'O aBTOMOOUIIEHOTO TPAHCIIOPTA 3asBUTEIICH. 3a MOJIb30BAHUE CTOSTHKON
(mapkoBKOM) ¢ 3asBUTEJIEH IJIaTa HE B3UMAETCSI.

41. [Ing mapKOBKHM CHEIHATbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIMJOB HA KAXKIOW CTOSHKE
BbIsensercs He MeHee 10% mecT (HO He MeHee OJJHOIO MeCTa), KOTOpbIe HE J0JKHBI 3aHUMAaTh MHbIE
TPaHCIOPTHBIE CPECTBA.

42. Bxon B moMelleHHe MpueMa M BbIJIaud JIOKYMEHTOB JIOJDKEH O00ecleduBaTh CBOOOIHBIH
JOCTYM 3asiBUTENEH, ObITh 000pyA0BaH yI00HO JeCTHUIIEH C MOPYYHIMHU, IIUPOKUMH MPOXOJIaMH, a
TaK)Ke MaHyCaMHM JUIsl IEPEIBUIKEHUS KPECEI-KOISICOK.

43. Ha 3pmaHum psjaoM C BXOJIOM JOJDKHA OBITh pa3MelieHa HHQpOpMAIMOHHAas TaOinyka
(BBIBECKA), COJiepaKalIiasi CIeIyIONyI0 HH(OPMAIIHIO:

- Anpmunuctpanua wi MOILI;

- MECTO HAaXOKJCHUS U IOPUIUUECKUN afpec;

- peXuM paboThl;

- HOMepa TeJIe(OHOB JIJIsl CIIPABOK;

- azpec opUIHMATIBHBIX CAlTOB.

44, ®acan 37aHUA TOJDKEH OBITH O0OpPYIOBAaH OCBETHTEIBHBIMH MPUOOPAMHU, MO3BOJISIOIIMME
MIOCETUTEISIM 03HAKOMUTHCS ¢ HMH(POPMAIIMOHHBIMH TaOJIMUKaMU.

45. [lomenieHus mpruemMa 1 BblJ1a4M TOKYMEHTOB JIOJKHBI IPEAyCMaTpUBaTh MeCTa JIsl OKUJaHMs,
nHGOPMHUPOBaHUS U MpHeMa 3asBuTesel. B Mectax ams MHPOPMUPOBAHUS JTOJKEH OBITH O0OecredeH
JOCTYI TpaK[aH Ul 03HAKOMJICHHs ¢ MH(pOpMalKel He TOJIBKO B Yachl IpUeMa 3asBJICHUM, HO U B
pabouee BpeMsi, KOTla IPUEM 3asiBUTEJICH HE BEICTCH.
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46. B moMerieHny nprueMa U BbAAYM TOKYMEHTOB OpraHu3yeTcs paboTa CIpaBOYHBIX OKOH, B
KOJIMYECTBE, 00ECIIEYNBAIOIIEM MMOTPEOHOCTH TPaK/IaH.

47. XapakTepuUCTHKH MOMEUICHWH TpueMa W BBIJAYM JOKYMEHTOB B YacTH OOBEMHO-
IUTAHUPOBOYHBIX U KOHCTPYKTHBHBIX PELICHUH, OCBELCHMS], IOKAapHOW O€3011aCHOCTH, MHKEHEPHOTO
000pyI0BaHUS JIOJKHBI COOTBETCTBOBATh TPEOOBAHUSM HOPMATUBHBIX IOKYMEHTOB, IEHCTBYIOMINX HA
tepputopuu Poccuiickoit denepanum.

48. TlomemeHuss TmpHeMa BBIJAYM JIOKYMEHTOB OOOPYAYIOTCS CTE€HAaMHU (CTOMKaMM),
coJiep KalIMMK HHPOPMALIKIO O MOPSAAKE MPEeOCTAaBICHUS MYHUIMIIAIbHBIX YCIIYT.

49. Ilomenienre nMpuemMa M BbIaYH JOKYMEHTOB MOKET OBITH 000PYA0BAaHO MH(POPMALMOHHBIM
Tabs0, MPEAOCTABIAIONIEM HHPOPMALUIO O TOPSJIKE MHPEJOCTaBICHUS MYHHMLUIAIBHOW YCIyrH
(BKJIIOYAsl TPAHCIALMIO BUJICOPOJIMKOB, Pa3bsCHIIOIIMX MOPAJOK MPEJOCTABICHUS MYHUIUIIAIbHbBIX
yCIIyT), a TakKe PEryIMpYyIOLUM IOTOK <«AJIEKTpOHHOW ouepenu». MHpopmanus Ha Tabio MOXKeET
BBIBOJMTHCS B BUJIE OCTYIIEH CTPOKH.

50. UudopmarmonHoe Tabio pa3Mmelaercs psIoM CO BXOJOM B IOMEIIEHUE TaKuM 00pa3om,
9TO0BI 00E€CIEUNTh BUIUMOCTh MAKCUMAIBHO BO3MOKHOMY KOJIMUECTBY 3aMHTEPECOBAHHBIX JIHII.

51. B mecrax [uig OXWAAHUS YCTaHABIUBAIOTCS CTYJbs (KpecelbHble CEKIHMM, Kpecia) A
3asiBUTEIICH.

B nomerenun npuemMa 1 BelJJaud JOKYMEHTOB BBIJEIAETCS MECTO JUIst 0(pOPMIICHUSI JOKYMEHTOB,
IIpelyCMaTpUBAIOLIEE CTOBI (CTOMKN) ¢ OIaHKaMU 3asBJICHUNA U KaHUEISIPCKUMHU IPUHAAJIEKHOCTIMHU.

B nomenienusx npreMa 1 Bolauu JOKYMEHTOB MOT'YT OBbITh pa3MeIleHbl IIaTeKHbIE TEPMUHAIIBI,
MUHH-O(HCHI KPEAUTHBIX YIPESKICHUN IO IPUEMY TUIATHI 32 PEIOCTABICHNE MyHUIIUTIAIBHBIX YCITYT.

52. Undopmanus o GpamMuiany, UMEHH, OTYECTBE U JOJDKHOCTU COTPYIHUKA AJIMHUHUCTpALMH,
M®II, nomkHa OBITH pa3MelieHa Ha JTUYHOM WHOOpPMAIMOHHOW TaOIW4YKe W Ha pabodyeM MecTe
CIELMAJINCTA.

53. na 3asBUTENS, HAXOMASILErocs Ha NpUeMe, JOJKHO OBbITh IPEIyCMOTPEHO MECTO s
pacKiIaiKku JOKyMEHTOB.

54. IlpueM KOMILJIEKTa JAOKYMEHTOB, HEOOXOJMMBIX [UIsl OCYIIECTBICHHUS JAHHOM YCIyTd U
BblIaya JOKYMEHTOB, IPH HAJIWYUHM BO3MOXKHOCTH, IOJDKHBI OCYHIECTBIIATHCS B Pa3HBIX OKHaXx
(xabuHeTax).

55. B nomemeHusax npuemMa U BbIAAYM JOKYMEHTOB pa3MellaeTcss a0OHEHTCKUM SIIMK, a TaKkkKe
CTEH/JI 10 aHTUKOPPYNIHOHHON TemaTrke. Kpome Toro, B moMeneHusx nprueMa 1 Bbl1auu JOKYMEHTOB
MOTYT PaclpoCTPaHATHCS HHbIE MaTepHabl (OpOLIIOpbl, COOPHUKH) 10 aHTUKOPPYIIIMOHHOM TeMaTHKe.

18. Ioka3aTeu JOCTYMHOCTH M KA4eCTBA MYHUIIUNAJIBHBIX YCJIYT (BO3MOKHOCTh
MoJIy4eHUuss UHGOPMAaLHMH 0 X0/1e NMPEeIOCTABJICHH MYHULUNIAJIBHON YCJIYIH,
BO3MOSKHOCTD MOJIyYeHHSs YCJIYTU B JIeKTPOHHOI ¢opme uiau B M®PII npenocrasiienust
MYHHMUHMNAJIbHBIX YCJIYTH.

56. ITokazarenssMu TOCTYITHOCTH U Ka4€CTBA MYHULIMITAIIBHON YCIIYTH SIBIISIFOTCSA:

- JOCTOBEPHOCTb MPEIOCTABISIEMOM Ipax1aHaM WH(OpMAINH;

- IOJIHOTa UHPOPMUPOBAHUS TPAXK/IaH;

- HarJSAHOCTh (hOpM MpeiocTaBisieMoil nHpopMaly 00 aIMUHUCTPATUBHBIX MPOLIEAYPaX;

- y100CTBO U JIOCTYITHOCTb IMOJIy4€HUsI MH(OPMALIUK 3aBUTENSIMU O MOPSAIKE MPEI0CTaBICHUS
MYHHMIMITAJIBHON yCIIyTH;

- cO0JII0/IEHNE CPOKOB MCTIOTHEHUS OTAEBbHBIX aIMUHUCTPATUBHBIX MTPOLIEAYP U IPEIOCTABICHUS
MYHHMIMIIAJIBHON YCIIyTH B LEJIOM;

- cobOmoIeHnt TpeOOBaHUH CTaHIapTa MPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

- OTCYTCTBUE Ka00 Ha pemieHus, neiictus (0e3aeiicTBre) JOKHOCTHBIX JIUI A TMUHUCTPALIUH,
M®II n criennanucToB B X01€ IPENOCTABICHNS MyHUIIMITAIBHON YCIYTH;

- IOJTHOTA M aKTyaJIbHOCTh UH(OPMAIIMK O MOPSAKE MPEIOCTABICHUS MYHUIIUITAIBHON YCIIyTH.

57. 3agBUTENSIM  TPEIOCTABISETCS BO3MOXKHOCTH TIOJNYYCHHS HWHQPOpPMAIMU O  XOJIe
IIPEIOCTABIICHUS MYHUILIMNIAJIBHOW YCIYTM M BO3MOYKHOCTH IOJIYYEHHS MYHHUIMIAIBHOM YCIyTH B
UIEKTPOHHOU (opMme ¢ wucronab3oBaHueM [loprana rocyaapCTBEHHBIX W MYHUIUMNAIBHBIX YCIYT
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MockoBckoii obnactu, EnquHoro noprana rocyJapcTBEHHBIX U MYHHUIUIIATIBHBIX YCIYT U IO IPUHLUITY
«OJHOTO OKHa» Ha 06a3e MHOrO()yHKIIMOHABHBIX [IEHTPOB.

58. Ilpm monydeHWH MYHHIMIAILHOW YCIyTd 3asBHTENb OCYIIECTBISET He Oonee 1
B3aUMOJICHCTBUS C JOIKHOCTHBIMU JIUIAMH.

59. IIpotoMmKUTENBHOCTD OKUJAHHUS B OYEPEAN MPH OOPAICHUH 3asiBUTENS B AJIMUHUCTPALIHIO,
MO®II my1st mosTydeHusi MyHUIIUITAIBHOW YCITYTH HE MOXKET mpeBbimath 11,5 MunyT.

19. Nuble TpeOOBaHUS, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOEHHOCTH OPraHU3aluu
NMPeA0CTABJIEHUS MYHUIIMIIAJIbHOM YCJAYTH MO0 NPUHIIAITY «OJAHOT0 OKHa» Ha 0aze MPDIl u B
3JIEKTPOHHOU opMme

60. 3asgBuTento MNPENOCTaBIAECTCA BO3MOXKHOCTH IIOJIYYEHHS MYHHLIMIIAIBHOW YCIYTd II0
IIPUHLMITY «OJHOTO OKHa», B COOTBETCTBMM C KOTOPBIM IPEAOCTaBICHHE MYHULUIAIBHON YCIyTH
OCYILLIECTBIISICTCA TOCJIE€ OAHOKPATHOIO OOpAIleHUs 3asBUTENS C COOTBETCTBYIOUIMM 3alpocoM, a
B3aMMOJICHCTBUE ¢ AQMUHHUCTparueil ocymectBisiercs M®DL] 6e3 ydactus 3assBUTENsI B COOTBETCTBUU
C HOPMAaTUBHBIMU IIPABOBBIMH AKTAMH U COTJIAILIEHUEM O B3aMMOJCHCTBUU MEXKIY AIMUHUCTpAaLUEN U
I'KY MO «MO M®I]», 3aki1t04€HHBIM B YCTAaHOBJIICHHOM TOPSIIKE.

61. Opranuzanus npeaocTaBleHUs] MyHUIMNAIbHON ycinyru Ha 6aze M®L] ocymecTBisercs B
COOTBETCTBHH C corjalieHueM o B3aumoaeictsun Mexay Aamunucrpanueit u 'KY MO «MO MOILy,
3aKJIFOYEHHBIM B YCTAHOBJIEHHOM IOPSJIKE.

62. MyHununanpHas — yciayra —npenoctaBisiercss B MO®IL[ ¢ yyetom  mpuHOMNa
HKCTEPPUTOPUAIIBHOCTH, B COOTBETCTBHM C KOTOPBIM 3asBUTENb BIIpaBe BHIOpATh AJs OOpalleHus 3a
MIOJIyYEHUEM MYHHUIMMIAIBHON YCIyru Jito00H MHOrOQyHKIIMOHAIbHBIA LEHTpP, PACHOJIOKEHHBIH Ha
teppuropuu I'opoackoro oxpyra [llarypa.

63. [lpu mpenocTtaBiieHMM MYHHUIMIAIbHON yCIyrH YHUBEpCaJbHbIMH crneruanucramMmu MOL]
UCHOJIHAIOTCA CIENYIOIINE aJMUHUCTPATUBHBIEC IPOLIEAYPBI:

1) npueM 3asBiI€HHS U JOKYMEHTOB, HEOOXOIMMBIX IJii NMPEAOCTaBICHHUS MYHULIUIAIbHOU
yCIIyTH;

2) ¢bopMupoBaHME U HAIpPaBICHHE MEXBEIOMCTBEHHBIX 3alIPpOCOB B OpraHbl (OpraHU3aluu),
Y4JacTBYIOIIME B TPENOCTABICHUN MYHULIUIIAJIbHON YCIIyTH;

3) BbI1aya IOKYMEHTA, SIBJSIOLIETOCs pPe3ylbTaToOM MPEJOCTaBICHHUS MyHULIUIIATbHON YCIYyTH.

AJZIMUHUCTpPATHBHbBIE MPOLEAYPHl MO NpUEMY 3asBICHHUS M JIOKYMEHTOB, HEOOXOIUMBIX JUIs
MIPEAOCTABIICHUS] MyHULMIIAJIBHOM YCIYTH, a TAK)K€ BblJaye JTOKYMEHTA, SIBJISIOLIErOCs Pe3yJIbTaTOM
IIPEOCTABIICHUS MYHHUIMIIAJIBHOW YCIYTH, OCYIIECTBIISIFOTCS YHUBEPCAIBHBIMHM CIELUAIUCTAMU
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB 10 MPUHIUITY SIKCTEPPUTOPUATBHOCTH.

64. 3asBUTEIN UMEIOT BO3MOXKHOCTb MOJIY4YEHUSI MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOH (opme
C HCHonb30BaHMEM EnuHOro mnoprama rocyJapCTBEHHBIX M MyHUUMINAIbHBIX yciayr u lloprama
rOCYJapCTBEHHbBIX U MYHHIMIAIBHBIX YCIyT MOCKOBCKOW 001acTH B YacTH:

1) nonmyuenust HHGOPMAIUHU O MOPSAIKE MPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

2) o3HaKOMJIEHHA ¢ (hopMaMHM 3asiBICHUI M MHBIX JOKYMEHTOB, HEOOXOJUMBIX UIS MOJyYSHHS
MYHHUIMITAIBHOM YCIIYTH, 0OOecTieueHus JOCTYIa K HUM ISl KOMUPOBAHUS 1 3aIlI0JHEHUSI B JIEKTPOHHOM
BUJIE;

3) HampaBlIeHHUs 3aMpoca U JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEJOCTaBICHUSI MYHUIIUTIATbHON
yCIIyTH;

4) ocyuiecTBI€HNsI MOHUTOPUHTA X0/1a MTPEIOCTABIICHUSI MyHULIUTIAIbHON YCIYTH;

5) mnomydeHus pe3yibTaTa NPEJOCTABICHUS MYHHUIMNAIBHON YCIYTH B COOTBETCTBUU C
JEUCTBYIOIUM 3aKOHOIATEIbCTBOM.

65. Ilpn HanpaBieHuHM 3ampoca O MPEJOCTABIEHUU MYHHUIMNAIBHON yCIyTHd B DJIEKTPOHHOMN
dbopMe 3asBuTENb (QOPMHUPYET 3asBIEHUE HA NPEIOCTAaBIEHHUE MYHULIMIAIBHOW YyCIyru B ¢opme
JJIEKTPOHHOI'O JOKYMEHTa U IIOAIUCBHIBAET €ro JJIEKTPOHHOM IOJIUCBIO B COOTBETCTBUM C
TpeboBanusiMu DenepanpbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «OO0 »IEKTPOHHOW TOIMUCH» H
tpeboBanusmu dexnepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06 opraHuzanuy npeaoCcTaBICHUS
rOCyIapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT».
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66. Ilpn HanpaBieHuU 3ampoca O MPEJOCTABICHUU MYHHUIMIAIBHON yCIyTrd B 3JIEKTPOHHOMN
¢dopme 3asgBUTENb BIpPaBE NPUIOKHUTH K 3asBICHUIO O MPEJOCTaBICHUM MYHMIMIAIBHOM YCIyru
JOKYMEHTBI, YKa3aHHbIC B IYHKTaxX 24 u 27 aIMUHUCTPATUBHOTO PEriiaMeHTa, KOTOpPbIe (POPMUPYIOTCS
Y HaIpaBJIAIOTCS B BUJIE OT/AEIbHBIX (aillIoB B COOTBETCTBUU C TPEOOBAHUAMU 3aKOHOAATENIbCTBA.

67. Ilpu HanpaBiIeHUU 3asBJICHUS U MPUIATa€MbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOU (opme
IIPEJCTaBUTEIIEM 3asBUTEIIS, IEHCTBYIOIMM HAa OCHOBAHUY JJOBEPEHHOCTH, I0BEPEHHOCTh JOJKHA OBbITh
npeacraBieHa B (opMe 3JIEKTPOHHOTO JOKYMEHTA, IOANKUCAHHOTO 3JEKTPOHHOH IOAMHUCHIO
YIOJIHOMOYEHHOT0 JIMIIA, BBIAABIIETO (IIOJIMCABIIET0) JOBEPEHHOCTb.

68. B Teuenue 5 qHel ¢ qaThl HapaBIEHUS 3alpoca O IPEIOCTABIEHUN MYHULIUIIAIbHON yCIyru
B DJIJIGKTpOHHOH (opme 3asgBUTENns MpenoctaBisieT B AamuHuctpanuio, MO 10KyMeHTHI,
IIpe/ICTaBICHHbIE B IYHKTE 24 aIMUHUCTPATUBHOIO PErIaMeHTa (B Cilydae, €CM 3alpoCc U JOKYMEHTBI
B JIEKTPOHHON (hOpME HE COCTABJICHbI C UCIOJIb30BAHUEM 3JIEKTPOHHOH MOANUCU B COOTBETCTBUM C
JCUCTBYIOIIUM 3aKOHOJATEIbCTBOM). 3asBUTENb TaKXKe BIIPaBEe MPEACTaBUTh IO COOCTBEHHOMN
WHULMATUBE JOKYMEHTHI, YKa3aHHbIE B IYHKTE 27 aIMUHUCTPATUBHOIO PETIAMEHTA.

69. Jlnst 06paboTKH MEePCOHAIBHBIX JAHHBIX MPU PETHCTPALNN CyObEKTa MEPCOHATBHBIX TaHHBIX
Ha EnMHOM noprazie rocy1apCTBEHHBIX U MyHHULIMIIAJIBHBIX YCIyr U Ha [loprane rocyaapcTBeHHBIX U
MYHHULIMIAIBHBIX YCIyr MOCKOBCKOM 00JacTH MOJIyY€HHE COIJIacusi 3asBUTEISl B COOTBETCTBUHU C
TpeboBanusiMu ctatbu 6 denepanbHoro 3akoHa Ne 152-D3 He Tpebyercs.

70. 3asgBUTENAM NPEIOCTABISAETCS BO3MOXKHOCTbH JUIsl IPEIBAPUTENBHOM 3allicu Ha Mojady
3adBJICHUS M JOKYMEHTOB, HEOOXOIUMBIX JJIs IpPEJOCTaBICHUS MYHMLHUIAIBHOM  YCIIyTH.
[IpenBapuTenbHas 3aMuch MOKET OCYILECTBIATHCS CIEAYIOIMMHU CIIOCOOAMHU 10 BBIOOPY 3asiBUTEIIS:

- [IpY JIMYHOM OOPpAIlCeHUH 3asBUTENS B A MUHUCTpatuio, MOIL;

- o tenedony Aamunucrpanuu, MOL;

71. Ilpu npeaBapUTEIbHON 3aIIUCH 3asiBUTEIb COOOIIAET CIEAYIOUINE JaHHbIE:

- (hamminto, MM, OTYECTBO (MTOCTIEIHEE MTPH HATTHYHH);

- KOHTaKTHBII HOMep TenedoHa;

- aJipec AIEKTPOHHON MOYTHI (IIPU HATUYHUK);

- JK€JIaeMbI€ J1aTy U BPEMS NPEICTABICHUS JOKYMEHTOB.

72. IlpeaBapuTenbHas 3alKCh OCYIIECTBISETCS IIyTEM BHECEHHS YKAa3aHHBIX CBEJIEHUN B KHUTY
3aIlMCH 3asiBUTENEH, KOTOpasi BeJleTcsl Ha OyMaXKHBIX W/WJIM 3JIEKTPOHHBIX HOCUTEIISAX.

73. 3agBUTENO0 CcOOOIIAIOTCS JAaTa U BpeMs INpueMa JOKYMEHTOB, OKHO (KaOMHET) mpuema
JIOKYMEHTOB, B KOTOpbIE ciefyeT oOpatuthes. [Ipu aMuHOM OOpallieHuu 3asBUTEIIO BBIAAETCS TalOH-
MOATBEpK/IeHUE. 3asiBUTENb, 3alMCaBIIMICS Ha mpueM 4epe3 oduuuanbHbll callt MO®Ll, moxer
pacreyaTaTh aHaJIOT TaJIOHA-TTOATBEPKICHNUS.

3anuch 3agBUTENEH Ha ONPEIETICHHYIO 1aTy 3aKaHYMBAETCsI 32 CYTKH J0 HACTYIUIEHUS 3TOM J1aThl.

74. Ilpu oOCYyIIECTBIEHUH NpPEIBAPUTENBLHON 3aluCH 3asBUTENb B 005A3aTEIBHOM TOPSJIKE
nH(poOpMHUpYETCS O TOM, YTO IpEABapUTENbHAs 3alUCh AHHYJIHUPYETCS B CiIydae €ro He SIBKH, IO
UCTEYEHNHU |5 MUHYT C HA3HAYEHHOI'0 BPEMEHU IpHUEMa.

3asgBUTENAM, 3alUCaBIIMMCS Ha mpueM uepe3 opuumanbHeld caiit M®ILI, 3a nenp 10 nmpuema
OTIIPaBJISIETCS HAIIOMUHAHME HAa YKa3aHHBIA a[pec AJIEKTPOHHOW IOYTHI O J1aT€, BPEMEHU U MECTE
npuema, a Takke uHbopMmanus 00 aHHYJIMPOBAHUU IPEIBAPUTENILHOM 3allMCU B Cilydae HE SIBKU 10
UCTEYEHNHU |5 MUHYT C Ha3HAYEHHOT'0 BPEMEHU IpHUEMa.

75. 3asBUTENb B 1I000€ BpeMsl BIIpaBe 0TKA3aTbCs OT MPEeABAPUTEIHHON 3aIUCH.

76. B orcyrcTBUM 3asBUTENEH, OOpaTUBILUXCS M0 MPEABAPUTEIBHON 3allUCH, OCYLIECTBISETCS
MIpUeM 3asiBUTeNIel, OOpaTUBIINXCS B MOPSIIKE OUEPEIU.

77. T'padbux mpuema (mpueMHOE BpeMms) 3asBHUTENCH MO TMPeIBAPUTEILHON 3amucu
ycTaHaBiuBaetcs pykooautenem M®I] B 3aBucuMocTr OT MHTEHCUBHOCTH OOpaIieHU i
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I1I. CocraB, mocj1e10BaTeIbHOCTh U CPOKH BBINOJHEHHUS A/IMUHUCTPATHBHBIX MPOLEAYP
(meiicTBMif), TpeOOBAHUS K MOPSAKY UX BbINOJHEHHUS, B TOM YK CJIe 0COOEHHOCTH BbINOJHEHMSI
aJIMUHHUCTPATHBHBIX NpoueAyp (AeHcTBHIi) B 3J1eKTPOHHOH (popme 1 MPI]

78. [IpenocTaBiieHre MyHULIMIIATBHON YCIYTH BKIIIOUAET B c€0sI ClIeIyIOIIe aIMUHUCTPATUBHBIC
IIPOLEAYPBIL:

1) npueM 3asBiICHHS W JOKYMEHTOB, HEOOXOIMMBIX IJi MPEAOCTaBICHHUS MYHULIUIAIHHOU
yCIIyTH;

2) perucTtpanus 3asiBICHUS U JOKYMEHTOB, HEOOXOUMBIX I MIPEIOCTABICHUS MyHUIIUITAILHOM
yCIIyTH;

3) oOpaboTKa 1 npeABapUTEIHLHOE PACCMOTPEHHUE 3asBJICHUS U NMPEACTABICHHBIX JOKYMEHTOB;

4) ¢dbopMupoBaHHE W HAIPaBICHHE MEXKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHU3aIlvu),
Y4acCTBYIOIIME B MTPEIOCTABICHUN MYHULIUIIATHHON YCIYTH;

5) paccMOTpEeHUE KUIIMITHON KOMUCCUEH 3asiBJICHUS C MPUIaraeMbIMHU JJOKYMEHTaMU U MIPUHATHE
pElIeHHs O BCEJICHUM TPaXJIaH B KAaueCTBE UICHOB CEMbH HAHHMATENS JXKUJIOTO IMOMEIICHHUS IO
JIOTOBOPY COLIMAJILHOTO HAMa;

6) BbI1a4ya IOKYMEHTA, SBJSIOUIETOCS Pe3yIbTaTOM MPEOCTaBICHUS MYHUIIUTIATBHON YCIYTH.

20. Byiok-cxeMa nmpeocTaBJIeHHs] MyHHIMNAJBHON yCJIyru

79. brok-cxema IIOCJICA0BATCIIbHOCTH HeﬁCTBHﬁ IIpu 1MpeaoCTaBJICHUA MYHHHHHaHLHOﬁ yciayru
IpeacTraBjiCHA B HpI/IJIO)KeHI/II/I 5k AIMUHUCTPATUBHOMY PCIrIIaMCHTY.

21. Ilpuem 3asiBjieHHS U IOKYMEHTOB, He00OX0AMMBIX /IJIsl IPe10CTABIEHUSA
MYHUIIUNIAJTbHOM YCJIYTH

80. OcHoBaHMeM U1 Hayaja OCYILLECTBICHMS AIMHUHUCTPATUBHOM MHPOLEAYpBl IO IPUEMY
3asIBJICHUS U JIOKYMEHTOB, HEOOXOJUMBIX JJI MPEIOCTABICHUS MYHHLIMIAIBLHOM YCIYIH, SIBISETCS
nocryruieHne B Anmunucrpanuio, MOIL[ 3asBieHus 0 NpeaoCTaBICHUM MYHHUIUNAIBHON YCIYTH U
MpUJIaraéMbIX K HEMY IOKYMEHTOB, IIPECTABICHHBIX 3asBUTEIEM:

a) B AZIMUHUCTpAIUHU:

- IOCPEJICTBOM JIMYHOT'O OOpallleHus 3asBUTEII,

- IOCPEJCTBOM ITOYTOBOT'O OTIIPABIICHUS;

- MIOCPEJICTBOM TEXHUYECKHX cpeacTB EquHoro moprana rocyJapCTBEHHBIX U MYHMIMIIAIbHBIX
ycayr uiu [loprana rocyaapcTBeHHBIX M MyHUIIUIATBHBIX yCIyr MOCKOBCKOH 00J1acTH;

6) B M®II mocpeacTBoM TUUHOTO OOpaIeHUS 3asiBUTEISI.

81. Ilpuem 3asBIeHHMS M JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHHUS MYHHUIMIAIbHON
YCIIYTH, OCYIIECTBIISIOT CrIeNUaNnuCThl Aamunuctpamnuu, MOI1,

82. Ilpuem 3asiBIeHHMS M JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHHUS MYHUIMIAIbHON
YCIIYTH OCYIIECTBIISIETCS B MHOTO()YHKIIMOHAJIBHBIX LEHTPaX B COOTBETCTBUU C COTJIAIICHUSMU O
B3aumojeiictBun Mexay Anmunuctpaumed u I'KY MO «MO MO®IL», 3akimoyeHHBIMH B
YCTaHOBJICHHOM MOpSJKE, €CIU MCIOJIHEHHE TaHHOW MpOIEeAypbl NMPEAYCMOTPEHO 3aKIIOUYEHHBIMU
COTJIALIEHUSIMHU.

83. Ilpu mocTymieHuu 3asBJIEHUSI U MPUJIAraeMbIX K HEMY JOKYMEHTOB IOCPEACTBOM JHYHOTO
oOpamieHuss 3asButens B AnamuHuctpanuio wim MOILI, cneumanuct, OTBETCTBEHHBIH 3a MHpUEM
JIOKYMEHTOB, OCYIIECTBIISIET CIEIYIOIIYIO [TOCIIE0BATEIbHOCTD JEHCTBHI:

1) ycTanaBnuBaeT npeaMeT oOpalieHus;

2) ycTaHaBIMBAET COOTBETCTBHE JTUYHOCTH 3asBUTEISI IOKYMEHTY, YIOCTOBEPSIOIIEMY JINYHOCTh
(B ciydae, eciu 3asiBUTEJIEM SBISIETCS (PU3UUECKOE JIHUIIO);

3) mpoBepsieT HalMuue JOKYMEHTAa, yJIOCTOBEPSIOUIEro IMpaBa (IMOJTHOMOYHSA) MPEACTABUTENS
(GU3MYECKOTO WM IOPUIUYECKOro JIMia (B ciIydae, €ciM C 3asBJICHHEM oOpalaercs MpeacTaBUTeNhb
3asiBUTENS);

4) ocyliecTBIIsIET CBEPKY KONUI IIPEICTABICHHBIX JOKYMEHTOB C UX OPUTHHATIAMY;

5) npoBepsieT 3asABJIEHNUE U KOMIUIEKTHOCTh IIPUJIAraéMbIX K HEMY JOKYMEHTOB Ha COOTBETCTBUE
MIEPEYHIO JOKYMEHTOB, IPEAYCMOTPEHHBIX IYHKTOM 24 aIMUHUCTPATUBHOI'O PEIJIAMEHTA;
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6) nIpoBepsIeT 3asBICHNUE U IIpUIaraéMble K HEMY IOKYMEHTBI Ha HAJTMYHUE [TOAYUCTOK, IPUIHCOK,
3a4EPKHYTHIX CJIOB M HHBIX HEOTOBOPEHHBIX UCIIPABICHUH, CEPbE3HBIX IIOBPEKICHUH, HE TO3BOJIAIOIINX
0JIHO3HAYHO MCTOJIKOBATh UX COJECPKAHUE;

7) oCyLIECTBISCT NPHEM 3aABICHHUS U JOKYMEHTOB II0 OIMCH, KOTOpas COJEPKUT IOJIHBINA
IIepeYeHb JOKYMEHTOB, IIPEICTABICHHBIX 3asBUTEJIEM, a IPU HAJUYUU BBISBICHHBIX HEOCTATKOB HX
OIMCAaHUE;

8) Bpy4aeT KOIIUIO OMKCH 3asiBUTEIIIO.

84. Cneunanuct MHOroQyHKIHMOHAJIBHOIO LEHTPa, OTBETCTBEHHBIH 3a NPHEM JOKYMEHTOB, B
JIOTIOJIHEHUE K JIEHCTBUAM, YKa3aHHBIM B MYHKTE 83 aJMUHUCTPATUBHOIO PETJIaMEHTa, OCYILECTBISET
CIIENYIOIINE NEUCTBHUSA:

1) mnpoBepsieT KOMIUIEKTHOCTb IPEACTABICHHBIX 3asBUTENEM JOKYMEHTOB IO IEPEYHIO
JOKYMEHTOB, IIPEAYCMOTPEHHBIX IIYHKTOM 24 aIMUHUCTPATUBHOIO PEIJIAMEHTA;

2) hopMupyer nepeyeHb JOKYMEHTOB, HE MTPEICTABICHHBIX 3asIBUTEIIEM U CBEACHUS U3 KOTOPBIX
NOJyIeXkKAaT MOJYYEHUIO ITOCPEICTBOM MEKBEJOMCTBEHHOI'O MH(POPMAIITMOHHOTO B3aUMOJICHCTBHS;

3) Hampasisier crniennanucty M®LI, oTBETCTBEHHOMY 3a OCYILIECTBICHHE MEKBEJOMCTBEHHOIO
MH(GOPMALIMOHHOTO B3aUMOJIEHCTBHS, CPOPMUPOBAHHBIN MepeueHb JOKYMEHTOB, HE MPeJICTaBIEHHBIX
3asiBUTEJIEM M CBEJICHHUS M3 KOTOPHIX IMOAJEXKAT IOJYUYEHUIO MOCPEACTBOM MEXKBEIOMCTBEHHOTO
MH(GOPMALIMOHHOTO B3aUMO/IEHCTBHS;

4) npu HaaMUMM BCEX [JOKYMEHTOB U CBEJIEHUH, NPEIyCMOTPEHHbIX IIyHKTOM 24
aIMMHHUCTPAaTUBHOIO pErJlaMEHTa IEPEeJacT 3asBJICHUE M INpPUIaraeMble K HEMY JOKYMEHTBI
cnenuanucty M®Ll, oTBETCTBEHHOMY 3a OpPraHM3allMI0 HaIlpaBJICHUS 3asBJICHUS U NPUIIATaeMbIX K
HEMY JOKYMEHTOB B AIMMHHMCTPALMIO.

Crneunanuct M®LI, oTBETCTBEHHBIH 3a OPraHU3aLMIO0 HANIPaBJICHUS 3asIBICHUS U IIpUjIaraéMblx K
HEMy JOKYMEHTOB B AJMHMHHMCTpallMM OpraHM3yeT Iepefady 3asBJICHHS M JOKYMEHTOB,
IIPE/ICTABICHHBIX 3asBUTENIEM, B ATMUHUCTPALMIO B COOTBETCTBUU C 3aKJIIOYEHHBIM COIVIAILIEHUEM O
B3aUMOJCHCTBUU U NOPAIKOM Jenonpoussoacrsa MOII.

85. MakcumainibHOe BpeMsl IipreMa 3asiBICHUS U NPUJIaraeMbIX K HEMY JOKYMEHTOB MPU JIUYHOM
oOpallleHnu 3asBUTeNs He npeBbimaet 11,5 MUHyT.

86. Ilpu oTcyTcTBHM Yy 3asiBUTENs, OOpaTHBIIETOCS JIMYHO, 3alIOJIHEHHOTO 3asBJICHUS WU HE
IIPaBWJIBHOM €0 3al0JHEHHMHM, crenuanucTsl AnMuHuctpauun U MO®II, oTBeTCTBEHHBIE 3a NPHEM
JIOKYMEHTOB, KOHCYJIbTUPYET 3asBUTEJIS 10 BOIPOCAM 3allOJTHEHUS 3asBICHMUS.

87. Ilpn mocTymieHuM 3asBJICHHUS U NPWIAraéMbIX K HEMY JOKYMEHTOB B AJIMHHHMCTPAIUIO
MIOCPEACTBOM IIOYTOBOTO OTIIPABJICHUS CIEUUANIMCTBl AJIMHHHMCTpAIMM, OTBETCTBEHHBIE 3a IMPUEM
3asBJICHUN M JOKYMEHTOB, OCYILECTBJISET ICHCTBHS COTJACHO IMYHKTY 83 aIMHHHCTPAaTUBHOIO
periaameHTa, Kpome JeHCTBUM, IPeTyCMOTPEHHBIX MOAMYHKTaMU 2, 4 MyHKTa 81 aqIMUHUCTPAaTUBHOTO
periameHTa.

88. B ciyuae nocTyruieHus 3anpoca o npeAoCTaBICHUH MyHUIIMIIATBHON yCIIyTU U pUjIaraeMbIx
K HeMy JOKYMEHTOB (NpH HaJIW4YMM) B SJIEKTPOHHOW ¢opme mnocpenctBoM EnuHoro mnoprana
roCy/1IapCTBEHHBIX U MYHUIIMIAIbHBIX YCIyT win [lopTana rocy1apcTBeHHBIX U MyHUIIUTAIBHBIX YCIYT
MocKOBCKO# 001aCTH CTIEUATUCTB AIMUHUCTPALIUHU, OTBETCTBEHHBIE 32

MIpUEM TOKYMEHTOB, OCYILIECTBIISIET CIEYIOIIYIO ITOCIEI0BATEIbHOCTD JEHCTBHI:

1) mpocmatpuBaeT 3JIeKTPOHHBIE 00pa3bl 3arpoca O MPeI0CTaBICHUH MYHUIIMIIAIBHON YCIyTH U
MpUJIaraéMbIX K HEMY JIOKYMEHTOB;

2) OoCyIIECTBIISIET KOHTPOJb MOJYYEHHBIX JJEKTPOHHBIX 00Pa30B 3asiBICHUS M MPUIIaraeéMbIX K
HEMY JOKYMEHTOB Ha MpeAMET LET0CTHOCTH;

3) ¢pukcupyer 1aTy NOJyYeHUS 3asBICHUS U MPUIIATaeMbIX K HEMY JJOKYMEHTOB;

4) B ciydae, eciIM 3alpoc Ha NPEJOCTAaBIEHHWE MYHUIUINAIbHOW YCIYyrd M JTOKYMEHTHI,
MIPEJCTaBICHHbIE B 3JIEKTPOHHONU (popMe, HEe 3aBEpPEeHbI IJEKTPOHHOI IMOAMUCHI0 B COOTBETCTBUM C
JEHCTBYIOIUM 3aKOHO/IATEIbCTBOM, HAMpaBIseT 3asBUTENI0 Yepe3 JIUYHBIA KaOMHET yBEJJOMJIEHUE O
HEOOXOMMOCTH TPEACTaBUTh 3alpoc O MPEJOCTaBICHUH MYHHMLMIAIBHOW YCIYIH U JOKYMEHTHI,
MOJMCAHHBIE AJIEKTPOHHONW NOAMMCHIO, JMOO NPEACTaBUTh B AJMHUHUCTPALMIO TMOJIUHHHUKH
JOKYMEHTOB (KOIMM, 3aBEPEHHBIE B YCTAHOBJIEHHOM IIOPSJKE), YKa3aHHbIX B IyHKTe 24
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aJIMUHUCTPATUBHOTO PETJIaMEHTa, B CPOK, HE MPEBBIIIAIONINHN 5 KaleHIapHbIX JHEH ¢ 1aThl MOJTY4YEeHUs
3ampoca O NPEAOCTABICHUM MYHMLUNAIBHOW YCIYyrM M IMpUJIAaraeMbIX K HEMY JIOKYMEHTOB (IIpH
HAJIMYHMH) B 3JICKTPOHHOU (hopme;

5) B ciywyae eciad 3ampoc O MPEAOCTABICHMM MYHHLMIAIBHOM YCIYyrM U JOKYMEHTHl B
AJIEKTPOHHOW (OpME TOAMMCAHBI DJICKTPOHHOM IMOAMUCHI0 B COOTBETCTBHUH C JICHCTBYIOIIMM
3aKOHOJATEIbCTBOM HAINpaBIAe€T 3asBUTENIO 4Yepe3 JIMYHBIA KaOWMHET yBEIOMJICHHE O IOJIY4YEHUHU
3arpoca o NpeA0CTaBICHUY MyHUIIMIIAILHOM YCIIyTH U IIPUJIAraéMbIX K HEMY JOKYMEHTOB.

89. MakcuMalibHbIH CPOK OCYIIECTBICHUS aIMUHUCTPATUBHON MTPOLIEAYPhl HE MOXKET ITPEBBIIIAThH
1 pabouux AHEN ¢ MOMEHTA MOCTYIUICHUS 3asiBJIeHUs B AMuHuUCTpanuio, MO,

90. Pe3ynbraTOM HCIOJHEHUS AIMUHMCTPATUBHOW MpOLEIypbl IO MHpUEMY 3asiBICHHUS U
NpUJIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHHUS MYHHMIUIAIBHOW YCIIYTH,
SBIISACTCSL:

1) B AaMuHHCTpanuH - epeiaya 3asBJICHUs U IPUIIAraéMbIX K HEMY JOKYMEHTOB COTPYIHUKAM
AJZIMUHUCTpAIM, OTBETCTBEHHBIM 32 PErHCTPALMI0 MOCTYIMBILErO 3alpoca Ha IpeloCTaBICHHE
MYHULUIIAJIBHON YCIYTH;

2) B M®DII;

a) TpH OTCYTCTBUM OJHOTO WM 00Jjiee JTOKYMEHTOB, TPEIYCMOTPEHHBIX ITyHKTOM 24
aJIMUHUCTPATUBHOTO perjaMeHTa, — Iepeaya nepeyuHs JOKyMEHTOB, HE IIPECTAaBICHHBIX 3asBUTEIIEM
Y CBEJICHUS M3 KOTOPBIX IMOJIEKAT MOTYYSHHIO TIOCPEICTBOM MEXBEIOMCTBEHHOTO HH(POPMAITHOHHOTO
B3aUMOJIEHCTBHUSL, CIIELUAINUCTY MHOTO()YHKIIMOHAJILHOTO [IEHTPa, OTBETCTBEHHOMY 32 OCYILECTBIICHUE
MEXBEJJOMCTBEHHOTO HH()OPMAIIHIOHHOTO B3aUMOJICHCTBUS;

0) OpM HaIWYMM BCEX JOKYMEHTOB, IPEAYCMOTPEHHBIX IYHKTOM 24 aJMHHHUCTPATUBHOIO
periaameHTa, — rnepejaya 3asBJICHUS U IPUIIaraéMblX K HEMY IOKYMEHTOB B AJIMUHUCTPALIHIO.

91. Cnocobom ¢Qukcauuu pe3yibTraTa UCIIOJIHEHHUsS aJMUHUCTPATUBHOI MpoOLEYypbl SABISETCS
OIHCH MPUHATHIX Y 3aBUTENS JOKYMEHTOB WIH YBEAOMIIEHHE O IPUHATUH 3a1Ipoca O MPEJI0CTaBICHUN
MYHUIIUNATBHON YCIYTH U MPUJIAraeMbIX TOKYMEHTOB.

Peructpanus 3asBiaeHHUs] U JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS MYHULIUINAIbHON
yCIIyTu

92. OcHoBaHMeM /Ji Hayajla OCYILECTBICHHUS aJAMHUHUCTPATUBHOM NpPOLEAYpbI SBIsSETCS
MOCTYIJICHHE CIelUaaucTaM AJIMUHHCTPALMU, OTBETCTBEHHBIM 33 PErHCTPALUIO TOCTYHAIOIIUX
3alpocOB Ha IMPEIOCTABJIIEHUE MYHUIMNAIBHON YCIyTW, 3asBJIE€HUS M IpWIAraéMbIX K HEMY
JIOKYMEHTOB.

93. Cnenuanuctsl AJIMUHUCTPALIMN OCYIIECTBIIIET PETUCTPALIMIO 3asBICHUS U MPUIIATaeMbIX K
HEMYy JIOKYMEHTOB B COOTBETCTBUM C MOPAJKOM  JI€JIONPOU3BOJACTBA, YCTAHOBJIEHHBIM
AnMUHHUCTpanueil, B TOM YHUCIE OCYIIECTBISET BHECEHHWE COOTBETCTBYIOUIMX CBEACHHMHM B JKypHal
peructpanuy oOpameHuii 0 MpeI0CTaBIeHUH MYHUIMIAIBLHON YCIyTH U (WIM) B COOTBETCTBYIOLIYIO
MH(OPMALIMOHHYIO CUCTEMY AJMUHHUCTpALUU.

94. Peructpanus 3asBJI€HUS U NMPUIATAEMBIX K HEMY JOKYMEHTOB, HOJYYEHHBIX MOCPEICTBOM
JUYHOTO oOpalleHusi 3asBUTENS WM TOYTOBOIO OTIPABJICHUS, OCYLIECTBISETCS B CpPOK, HE
npeBblLatomui 1 pabounii 1eHb, ¢ JaThl MOCTYIICHUS 3asBJICHHS U IIPHJIAraeMbIX K HEMY JTOKYMEHTOB
B AZIMUHHCTPAILIMIO.

95. Peructpanus 3asBiIeHHUS M NPUIaraéMbIX K HEMY JJOKYMEHTOB, MTOJYYEHHBIX B 3JIEKTPOHHOM
¢dbopme uyepe3 EnuHblii mopTam rocylapcTBEHHBIX W MYHHLIMNAIbHBIX ycayr wiu l[loptan
TOCYJapCTBEHHbIX M MYHUIIUNAJIBHBIX yCIYr MOCKOBCKOW 00JIaCTH, OCYyIIECTBIseTCS He mo3jaHee 1
paboyero Hs, CIEAYIONIEro 3a JHEM UX MOCTYIJIEHUS B A IMUHHUCTPALHIO.

96. Peructpamnus 3asfBI€HUS W [pUIAraeMbIX K HEMY JIOKyMEHTOB, IOJy4eHHbIX
Anmvunuctpanuend u3 M®II, ocymectBnsiercs He mo3aHee 1 paboyero s, CIEIYIONIETO 32 THEM UX
MOCTYIUICHUSI B AZIMUHUCTPALIHIO.

97. Ilocne peructpanuv B AJIMUHUCTPALIMHU 3asBJICHUE W MpPUIAraeémMble K HEMY JTOKYMEHTHI,
HaIPaBJIAIOTCS. Ha PACCMOTPEHME CIELUATUCTY AJMUHHUCTPALMM OTBETCTBEHHOMY 3a IMOATOTOBKY
JOKYMEHTOB 110 MyHULIUIIAJILHON yCIIyTe.
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98. MakcuManbHbIi CPOK OCYIIECTBIEHUS JMUHUCTPATUBHOM IIPOLIEAYPHI HE MOXKET MPEBBIIIATh
2 pabouux gHEH.

99. Pe3ynpTaTOM MCIONHEHHS AJAMMHUCTPATUBHOM MNPOLEAYpPHl IO MPUEMY M PETUCTPALUU
3asIBJICHUSA U MPUJIaraéMbIX K HEMY JJOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS MyHUIIUTATBHOM
yCIyru, SBISETCS INepejada 3asBICHMs M IpUIaraéMbplXx K HEMY JOKYMEHTOB CHELMAIUCTY
AJMUHUCTpAIIUU OTBETCTBEHHOMY 32 IPEJOCTABICHUE MYHUIIUTIAIBHON YCIYTH.

100. ITpu oOpameHnn 3asBUTEIS 32 MTOJyYCHHEM MYHUITUIIAIBHON YCIyTH B DJIEKTPOHHOU (opme
AMUHHUCTpaIusl HampasisieT Ha ENuHBIN mopTan rocy1apCTBEHHBIX U MYHUILIUMAIBHBIX YCIYT WIIU
[TopTan rocyapcTBEHHBIX M MYHUIUITATIBHBIX YCIYT MOCKOBCKO# 001aCTH MTOCPEACTBOM TEXHUUECKUX
CPEICTB CBSI3U YBEJIOMIICHUE O 3aBEPIICHUN UCTIOTHEHUSI aIMUHUCTPATUBHOM IPOLEAYPHI C YKa3aHUEM
pe3yJibTaTa OCYyILECTBICHUS aIMUHUCTPATUBHOMN NPOLIETyPHI.

101. Crocobom ¢uKcaru HCTOTHEHUS aIMUHUCTPATUBHON TPOLECTYPHI SIBISETCS BHECECHHE
COOTBETCTBYIOIIMX CBEJICHUI WM B COOTBETCTBYIOIIYIO HH()OPMAITMOHHYIO CHCTEMY AJIMUHUCTPAIIHH.

22. O6padoTKa U NpeABaApPUTEIbHOE PACCMOTPEHUE 3asiBJICHNUS U NMPeICTaBIeHHbIX
AOKYMEHTOB

102. OcHoBanueMm [Uisi Hayala WCIOJIHEHUS aJMHHHUCTPATHUBHOW MPOLEAYPHl SBISETCS
MIOCTYIUIEHWE  3asBJIEHUSd U  JOKYMEHTOB COTPYJHUKaM CIEeUUaIuCcTaM AJIMUHUCTpaLUH,
OTBETCTBEHHBIM 32 MPEOCTaBICHHE MYHHUIIUIAIBLHON YCIYTH.

103. Cneumanuctsl AJMUHHCTpPALMM, OTBETCTBEHHBIE 3a IPENOCTABICHUE MYHULIUIAIbHOU
yCIyTH, OCYILIECTBIISET CIEAYIOUTNE ICHCTBUS:

1) mpoBepsieT KOMIUIEKTHOCTb TPEJCTABJICHHBIX 3asBUTEJIIEM JOKYMEHTOB IO MEPEYHsIM
JIOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTaMU 24 1 27 aIMUHUCTPATUBHOTO PETJIaMEHTa;

2) mpoBepsieT 3asBJICHUE U ITPUJIaraéMble K HEMY JOKYMEHThI Ha HAJIMYUE MTOAYUCTOK, IPUITUCOK,
3a4EPKHYTHIX CJIOB M HHBIX HEOTOBOPEHHBIX UCTIPABICHUH, CEpPhE3HBIX MOBPEKICHUHN, HE TO3BOJISIFOIINX
OJIHO3HAYHO MCTOJIKOBATh UX COJEpPKAHUE;

3) npu OTCYTCTBHM OAHOTO MM OoJjiee JOKYMEHTOB M3 YHCIA JOKYMEHTOB, NPEITyCMOTPEHHBIX
MIYHKTOM 24 aIMUHUCTPAaTUBHOTO PETJIaMEHTA, a TAK)Ke, IIPH BBISIBJICHUH B 3aIIpOCE Ha MPEOCTABICHUE
MYHHULIMIIAJIBHOW YCIYI'M WM B NPEACTABIEHHBIX JOKYMEHTaX HEIOCTOBEPHOM, MCKA - YKEHOW HIIHU
HENoJIHOM MH(OpMaLIUY, B TOM YHCIIE PU IPEICTaBICHUN 3asiBUTENIEM TOKYMEHTOB,

CPOK JIECTBUTEIILHOCTH KOTOPBIX HA MOMEHT IOCTYIUIEHUSI B AIMMUHHUCTPALIMIO B COOTBETCTBUU
C JIEHCTBYIOIIMM 3aKOHO/AATEIbCTBOM UCTEK, MOJaue 3asBJICHUS U JOKYMEHTOB JIULIOM, HE BXO/SIINM B
IIEpPEUEHb JIML], YCTAHOBJIEHHBIA 3aKOHOJATEILCTBOM U IIYHKTOM 3 HACTOAILETO aAMHUHHCTPATUBHOTO
periamMeHTa, WM B cllyyae, €cil TEeKCT B 3alpoce Ha MPEJOCTaBIEHUE MYHHUIMIAIBHON YCIYTH HE
MOJIIAETCS MIPOUYTEHUIO MO0 OTCYTCTBYET, FOTOBUT HPOEKT pELIeHHs 00 OTKa3e B NPEAOCTaBICHUH
MYHHMIMIIAJBHOW YCIYrd W HAalpaBisieT €ro creuudaiucraM AJMUHHCTpPAIlMM, OTBETCTBEHHBIM 3a
MIPUHATHE PELLICHUS;

4) popmupyeT nepevyeHb TOKYMEHTOB, HE MPEJCTABICHHBIX 3asBUTEIEM U CBEJIEHUS U3 KOTOPHIX
MOJUIeXkKAT MOTYYSHUIO MTOCPEICTBOM MEKBEJOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOJICHCTBHS;

5) HampaBiseT cHenquanucTaM AJMUHHUCTpPAldd, OTBETCTBEHHBIM 32 OCYIIECTBICHUE
MEXBEJJOMCTBEHHOT'0 MH()OPMAITMOHHOTO B3aUMOJICHCTBHS, CHOPMHUPOBAHHBIN TIEpeUeHb TOKYMEHTOB,
HE TPEJCTABJICHHBIX 3asBUTEJIEM M CBEICHHUS M3 KOTOPBIX MOJUIEkKAT IOIYYEHHUIO IOCPEICTBOM
MEXBEJJOMCTBEHHOT'O MH()OPMAIIMOHHOT'O B3aUMOICHCTBHUS;

6) B ciryyae HaJIWYHsI MTOJIHOTO KOMIUIEKTA TOKYMEHTOB, IPEAYCMOTPEHHBIX IMyHKTamu 24 u 27
aIMMHHUCTPAaTUBHOIO pErJaMeHTa, W IPU OTCYTCTBHUHM BBIABIECHHBIX B XOJE MPEABAPUTEIBHOIO
paccMOTpeHMsI 3asBJIEHUSI U TMPWIAraeMblXx K HEMY JOKYMEHTOB OCHOBaHHMM /i OTKaza B
IIPEIOCTABIIEHUN MYHMIMIIAJBHOW YCIYTH, MEPEXOAUT K OCYLIECTBICHHUIO aJAMHHHUCTPATUBHOMN
MPOLEAYPHl MIPUHSATHS PElICHUs O MpeJocTaBiIeHUH (00 OTKa3e B MPEAOCTaBICHUH) MyHULIUINIAIbHON
YCIIyTH.

104. MakcuManbHbIA CPOK BBITOJIHEHUS aIMUHUCTPATUBHOMN MPOLETYPbl HE MOXKET MPEBBIIIATH
3 pabouux JaHEH.

105. Pe3ynbTaToM aqiMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCS:
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1) nmnepemaya cnenuanuctaM — AJIMUHHCTpPAllUM, OTBETCTBEHHBIM 32  OCYILECTBIICHHE
MEXBEJOMCTBEHHOT0 WH(GOPMAIIMOHHOTO B3aUMOJIEHCTBUS, C(POPMHUPOBAHHOTO MEPEUHs JOKYMEHTOB,
HE TNPEICTABJICHHBIX 3asBUTEIEM M CBEICHHUS M3 KOTOPHIX IOAJIEXKAT IOJYYEHHUIO IOCPEACTBOM
MEXBEJOMCTBEHHOT0 HH(POPMALIMOHHOTO B3aUMOJICHCTBUS;

2) mepenaya crendagucTaM AJMHHHUCTPALMM, OTBETCTBEHHBIM 3a MPUHITHE PEIICHUS O
MPEIOCTABIIEHUH MYHMIIMIIAJBHOW YCIYTH, MpPOEKTa pelleHus o0 OTKa3e B IMPeI0oCTaBICHUU
MYHULUIIAJIBHON YCIYTH;

3) mepexoa K OCYIIECTBICHUIO aIMUHUCTPATUBHOM MPOLEAYpbl MNPHUHATHUS PpEHICHUs O
npenocTaBieHuN (00 OTKa3e B MPEAOCTABICHUN) MyHHUIIMITATBHON YCIYTH.

106. IIpu obparieHny 3assBUTEIS 32 MOJTyYEHUEM MYHHUITUIIAILHON YCIYTH B 3JIEKTPOHHOM (hopme
AIMUHHCTpalMs HarpasisieT Ha ENMHBIA mopTan rocylapCTBEHHBIX U MYHUIMMAIBHBIX YCIYT WA
[Topran rocyiapcTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT MOCKOBCKON 00JIaCTH MOCPEICTBOM TEXHUUYECKUX
CPEICTB CBSI3U YBEIOMJICHUE O 3aBEPIICHNN UCIIOIHEHUSI IMUHUCTPATUBHON IPOLIEAYPHI C YKa3aHUEM
pe3ylbTaTa OCyIIEeCTBICHHUS aIMUHUCTPATUBHOMN MPOLIETYPHI.

107. Crnocobom ¢ukcanuu agMHUHACTPATHBHON MPOLEIYpPHl SBISETCS OAWH U3 CIETYIOUINX
JIOKYMEHTOB:

1) nmepedyeHb JOKYMEHTOB, HE MPEACTABICHHBIX 3aABUTEIIEM U CBEICHUS M3 KOTOPBIX MOJJICKAT
MOJIYYEHUIO MTOCPEJCTBOM MEKBEIOMCTBEHHOTO HHPOPMAIIMOHHOTO B3aUMOICHCTBUS;

2) IpOEKT yBEIOMIIEHHMS 3asIBUTEIISL 00 OTKA3€ B IIPEIOCTABICHUU MYHULIUNIAIBHON YCIYTH.

23. ®opMupoOBaHMeE U HANIPABJIeHHE MeKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl
(opranuszaumu), y4acTBYIOIIUE B MPeA0CTABJICHUN MYHHIMNIAJIbLHON yCIyru

108. OcHoBanueMm /s Hayala aJMHUHHUCTPATUBHOW Ipoueaypbl 1o (opMUPOBaHUIO U
HaIPaBJICHUIO MEKBEJOMCTBEHHOI'O 3alpoca O IPEIOCTaBICHUU JOKYMEHTOB, HEOOXOIUMBIX MJIs
IIPEIOCTABJICHUS ~ MYHMLMIIAJbHOW  yCIYTH,  SBJSIETCS  HENPEACTAaBICHHE  3asBUTECIIEM B
Anmunuctpanuio, win M®L| tokyMeHTOB U HH(OPMALIUK, KOTOPbIE MOTYT OBITH MOJIY4YEHBI B paMKax
MEXBEJJOMCTBEHHOI'0 MH()OPMAIIMOHHOTO B3aUMOJICHCTBHUSI.

109. MexBeAOMCTBEHHBIM 3ampoc O NPEJOCTAaBICHUH JOKYMEHTOB U HH(OpManuu
OCYyILECTBIAETCS crnennanuctamMu AnMuHucTpauuud U MOLI, OTBETCTBEHHBIMH 3a OCYLIECTBIICHHE
MEXBEJOMCTBEHHOr0 MH(pOpManmoHHOro B3aumojeiicteus. M®I ocymecTBisier ¢popMupoBaHue U
HanpaBJeHUEe MEXBEJIOMCTBEHHBIX 3alIPOCOB TOJIBKO B Cllyyae OOpallleHUs 3asBUTEINS 32 MOJy4YeHHEM
MYHULUINIAIBHON ycinyru yepe3 MOLI.

110. dopmupoBaHHE U HaIpaBJICHHWE MEXBEIOMCTBEHHBIX 3alpOCOB O IPENOCTaBICHUN
JIOKYMEHTOB, HEOOXOUMBIX JUIsl TPEIOCTABICHUSI MyHUIIMNIANIBHOM yciyry, ocyuecTtsiusercs M®IL] B
COOTBETCTBHUH C 3aK/IFOUEHHBIMU B YCTAHOBJICHHOM IIOPSJIKE COTVIALICHUSMHU O B3aUMOJEUCTBUU, €CIIU
HCIIOJTHEHUE TAHHOMW ITPOLIEIyPHI IPELYCMOTPEHO 3aKIOUYEHHBIMU COTJIAICHUSAMU

111. MexXBenOMCTBEHHBINH 3ampoc (GopMUpYyeTCsl W Hampasisiercss B (OpMe 3JIEKTPOHHOIO
JNOKYMEHTA, ITOANMCAHHOIO JJEKTPOHHOW TOMIKCHI0 W HANpPABISAETCA 10 KaHajaM CHCTEMBbI
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3auMoaencTus (gainee - CMOB).

I[Ipy  oTcyTcTBMM  TEXHHYECKOW  BO3MOXHOCTM  (OpMHpOBaHMS U HaIpaBliEHUS
MEXBEJJOMCTBEHHOTO 3ampoca B (¢opMe »HIEKTPOHHOrO JokKyMeHTa 1o kaHagam CMDOB,
MEXBEJOMCTBEHHBIM 3alpoc HampaBisieTcs Ha OyMaXHOM HOCUTENe IO TModute, Mo (akcy c
OJIHOBPEMEHHBIM €r0 HAIIPaBIECHUEM 10 TI0YTE WIU KypbEPCKON JOCTABKOM.

Me:xBe1OMCTBEHHBIN 3a1IpoC O MPEACTaBIEHUH TOKYMEHTOB U (WJIKM) MHPOpPMAaILUK, YKa3aHHBIX B
nyHkTe 2 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-d3, ans nmpenocTaBieHus MyHUIIUIATBHOM
YCIIYTU C MCIOJIb30BAaHHUEM MEXBEJIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJCHCTBUS B OyMa)kKHOM
BUJIE JIOJDKEH COAEPXKATh CIEAYIOLIUE CBEICHHUs, €CIIM JONOIHUTENIbHBIE CBEACHUS HE YCTaHOBIJICHBI
3aKOHOJIaTeNbHBIM akTOM Poccuiickoit denepanun:

1) HauMeHOBaHUE OpraHa WM OpraHU3aIlH, HAPaBIIIONNX MEXBEIOMCTBEHHBIH 3a1poc;

2) HaMMEHOBAaHWE OpraHa WJIM OpraHu3alMM, B aJgpec KOTOPbIX  HAaNpaBIIsAETCs
MEKBEJOMCTBEHHBIN 3aMpoc;
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3) HauMEHOBaHHME MYHHUIMIIAIBHOM YCIyTH, JUIi TNPEAOCTaBICHHS KOTOPOH HEoOX0IuMO
MpeACTaBICHUE JOKYMEHTa M (W) uHpOpMaIuu, a TakkKe, €CIIM UMEETCsl, HoMep (MICHTU(PUKATOD)
TaKOH YCIIYT'M B p€ECTpe MYHULIUIIAIbHBIX YCIIYT;

4) yka3zaHuMe Ha IIOJIO)KEHUS HOPMATHUBHOIO IPaBOBOIO aKTa, KOTOPbIMHM YCTaHOBIJIEHO
NpeACTaBIeHUE JOKyMEeHTa u (uiau) uHPOpPMalUWu, HEOOXOAMMBIX JJs  IMPEIOCTaBICHUS
MYHHMLMIIAIBHON YCIIYTH, U YKa3aHUE HA PEKBU3UTHI JaHHOTO HOPMATHUBHOTO IIPABOBOI0O aKTa;

5) cBeneHus, HEOOXOAMMBbIE MJIsi TPEICTaBICHUS JOKyMEHTa u (Wiu) HHpOpMauy,
YCTAHOBJICHHBIE HACTOSIIIUM aJMUHUCTPATUBHBIM PEIVIAMEHTOM IIPEIOCTABJICHUS MYHULMIIAIBHON
YCIIYTH, a TAKXKE CBEJCHHUS, IPETYCMOTPEHHbIE HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH KaK HEOOXOAUMBIE
JUIs IPEACTABJICHUS TAKUX JOKYMEHTA U (MJIM) HH(POpMAaLUY;

6) KoHTaKTHast UH(OPMAIHS [T HAIPABJICHUS! OTBETA HA MEXKBEIOMCTBEHHBIN 3a1poc;

7) nata HapaBJIEHUs MEXBEJOMCTBEHHOI'O 3aIpOCa;

8) ¢ammnusa, WM, OTYECTBO W JOJDKHOCTH JIMIIA, TIOATOTOBHMBIIETO M HAlpaBHBILETO
MEXBEJJOMCTBEHHBI 3a1pocC, a TaKXKe HOMeEp ciyxeOHoro TenedoHa 1 (M) afpec 3IeKTPOHHON MOYTHI
JTAHHOTO JIMLIA JUISl CBSI3U;

9) undpopmanusa o ¢akre MoaydyeHHs COIJlacus, IMPeIlyCMOTPEHHOrO 4YacThio 5 cratbu 7
@enepanpHoro 3akoHa Ne 210-O3 (mpu HampaBlIeHHHM MEXBEJIOMCTBEHHOIO 3ampoca B Cilydae,
MIPelyCMOTPEHHOM 4acThio 5 ctathu 7 deaepanbHoro 3akona Ne 210-03).

HanpasiieHne MeXBEJOMCTBEHHOI'O 3ampoca JOMYCKaeTCs TOJIbKO B LENSX, CBSI3aHHBIX C
IIPEIOCTABJIEHUEM MYHULIUIIAJIbHON YCIYTH.

MaxkcumanbHBIN CpoK (POPMUPOBAHUS U HAIPABJICHUS 3aIpoca COCTaBIsieT 1 paboumii AeHb.

112. Ilpn noaroTroBke MEKBEJOMCTBEHHOIO 3alpoca clenuaiuctsl AnMuHucrpanuu, MOII,
OTBETCTBEHHBIE 32 OCYILECTBICHUE MEXBEIOMCTBEHHOI0 HWH(OPMALMOHHOIO B3aUMOJAEHCTBUS,
OIpeJIeIIAI0T TOCYAAPCTBEHHbIE OPTraHbl, OPraHbl MECTHOI'O CAaMOYIIPaBJIeHUs JTH0O0 IOIBEIOMCTBEHHbIE
rocy/1apCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIIPaBJIEHMsI OPraHU3alMH, B KOTOPBIX 1aHHbIE
JOKYMEHTBI HaXOJSTCSl.

113. Jlns mpenocTaBieHHUs MYHULUNANBHOW yciayrn Aamunuctpanus, M®L] wanpasisior
ME)XBEJJOMCTBEHHBIE 3aIIPOCH] B KHUIUIIHO-KOMMYHAJIbHBIE CITYKObl AJIMUHUCTPAIHH.

114. Cpok noAroToBKY U HaNpaBJIeHHs OTBETa HA MEXBEAOMCTBEHHBIH 3apoc 0 MpeCTaBICHUN
JOKYMEHTOB M HH(pOpMalUK, HEOOXOMUMBIX Ui MPEJOCTaBICHUS MYHHUIMIAIbHON YCIIyru, c
HCIOJIb30BAHUEM MEKBEJIOMCTBEHHOI'O MH(OPMAIIMOHHOTO B3aWMOJECUCTBUS HE MOXKET IPEBBIIATH 5
pabouux AHEH €O AHA TOCTYIUIEHHS MEXBEJOMCTBEHHOIO 3alpoca B OpraH WIM OpraHU3alulo,
MIPEIOCTABIIAIOIINE JOKYMEHT U UH(OpMaLHIO.

115. Cnenuamuctel  Anmunuctpauuu, MOI[, OTBETCTBEHHBIE 3a  OCYLIECTBIICHUE
MEXXBEJOMCTBEHHOT0 MH(POPMAIIMIOHHOTO B3aUMOIEUCTBHUS, 00s3aHbl IPUHATH HEOOXOJUMBbIE MEPHI T10
MIOJIYYEHHUIO OTBETA Ha MEXXBEIOMCTBEHHBIN 3aI1pOC.

116. B cmyuyae HampaBieHus 3ampoca crnenuaiuctamMmu AnmuHucTpammu, MO®PI[ oTBer Ha
MEXBEJOMCTBEHHBIM 3allpoC HaIpaBIISIETCd COTPYAHMKAaM AJIMUHUCTpAllUU, OTBETCTBEHHBIM 3a
MIPeI0CTaBIIEHNE MYHUIIMIIAIIBHOMN yCIIyTH, B TE€YEHHE OJJHOTO padoydero JAHS ¢ MOMEHTA MOCTYIIICHHS
OTBETa HAa MEKBEIOMCTBEHHBIN 3aI1poC.

117. B cnydae HanpaBieHus 3anpoca coTpyaHukoM M®I] oTBeT Ha MeKBEIOMCTBEHHBIN 3aITPOC
HanpasisgeTcss coTpyaHUKy MOILI, OTBETCTBEHHOMY 3a OpraHM3allMI0 HAINPaBJICHMS 3asBICHUA U
MpUJlaraéMbIX K HEMY JIOKYMEHTOB B AJIMMHHCTpallMio, B TedeHue 1 pabouero QHS ¢ MOMEHTa
MIOCTYIUIEHUSI OTBETA HA MEXXBEIOMCTBEHHBIN 3aI1pOC.

118. B cimyyae He mOCTyIJIEHUsI OTBETA HA MEXXBEJOMCTBEHHBIH 3alIpOC B YCTAaHOBJIEHHBIN CPOK B
Anvunuctpamun unn B M®Il npuHMMaroTcs Mepbl, NPEIyCMOTPEHHBIE 3aKOHOJATEIBCTBOM
Poccuiickoit @enepanuu.

119. B cnydae ucnojgHeHUs aJAMHUHHUCTpaTHBHOM mpouenypsl B MO®ILl cnenunanuct M®II,
OTBETCTBEHHBIN 3a OpraHU3allMI0 HAIMpaBJICHUs 3asBJICHUS U MPUJIAraéMbIX K HEMY JIOKYMEHTOB B
AJIMUHUCTpALIMIO, OpPraHU3yeT Iepenady 3asBICHUs, JOKYMEHTOB, NPEACTABICHHBIX 3asBUTENIEM, U
CBEJICHUI, IMOJyYECHHBIX B paMKaX MEXBEJOMCTBEHHOIO HH()OPMALMOHHOIO B3aUMOACHUCTBUS, B

18



AJIMUHHUCTpAllUM B COOTBETCTBUM C 3aKJIOUCHHBIM COIJIAIIEHUEM O B3aUMOJECUCTBUU M TOPSIKOM
JIeJIONPOU3BOICTBA B MHOTO() YHKIITMOHATIEHOM LIEHTPE.

120. Pe3ynpTaToM aAMMHUCTPATUBHON IPOLEAYPHI ABISAETCS:

1) B MOIL] npu HaTu4Iuu BceX JOKYMEHTOB, IIPEAYCMOTPEHHBIX TYHKTOM 24 aIMUHUCTPATUBHOTO
periiaMeHnTa — nepejaya 3asiBJICHUs U IPUJIaraeMbIX K HEMY JOKYMEHTOB B AJIMUHHUCTPALIUIO;

2) B AJIMHUHHCTpaluu - IIOJIyY€HHE B paMKaX MEXBEIOMCTBEHHOTO B3aUMOJEHUCTBUSA
nHpopManuu (JJOKYMEHTOB), HEOOXOAUMOM IJIsl MPEIOCTABICHNUS MYHUITUIIAILHON YCIIYTH 3asIBUTEIIO.

121. TIpu obparieHuu 3assBUTEIIS 32 MOTYyYCHUEM MYHUITUIIAILHON YCIYTH B 3JIEKTPOHHOM hopme
AJMUHHCTpalMs HarpasisieT Ha ENMHBIA mopTan rocylapCTBEHHBIX U MYHUIMMAIBHBIX YCIYT WA
[Topran rocyiapcTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT MOCKOBCKON 00JIaCTH MOCPEICTBOM TEXHUUECKUX
CPEICTB CBSI3U YBEIOMJIEHUE O 3aBEPILIECHNN UCIIOIHEHUSI IMUHUCTPATUBHON IPOLIEAYPHI C YKAa3aHUEM
pe3ylibTaTa OCyIEeCTBICHHS aJIMUHUCTPATUBHOMN NMPOLIETYPHI.

24, PQCCMOTpeHI/Ie JKUJINIIHON KOMHCcHell 3asiBJIEHUS C npuwjiaraeMbIMH JOKYMEHTAMHU U
NPUHATHE PCHICHUSA 0 BCCJICHHUH I'PaKIaH B KA4Y€CTBE YICHOB CCMbH HAHUMATECJIA
KIJI0T0 MOMEIIEHUS 110 JOT0BOPY COMUAIIBLHOTO HaiiMa

122. OcHoBanueM [Uisi Hayala JaHHOW AAMHHHCTPATHUBHOM MHPOLEAYPHl SIBISETCS HAIWYHE
MOJTHOTO MaKeTa JOKYMEHTOB, HEOOXOIUMOTO JJIs MPEAOCTABIICHUSI MyHUIIMTTAIIbHON YCITYTH.

123. Cneuumanuctel AagMunuctpauuu, M®LI, oTBeTCTBEHHBIE 3a MOATOTOBKY JIOKYMEHTOB, B
teueHne 10 KajgeHAApHBIX JHEW C JaThl TOCTYIJIEHUS K HEMY IOJHOTO TMaKeTa JIOKYMEHTOB,
HEOOXOIUMBIX JJIsi TPEJOCTaBICHHS MYHUIMNAIBHON yCIyru, oOecredyMBaeT UX Iiepenady B
KUITUIIHYI0 KOMUCCHIO ITPU AJIMUHUCTpAIUu (J1ajiee — KUIUIIHAs KOMUCCHS) Ha PACCMOTPEHHE.

124. ApmuHHCTpaIys OpraHu3yeT MPOBEACHUE 3aceJaHusl KUIUIIHON KOMUCCUU

(cocTaB KMJIMIIHOM KOMHUCCHUM YTBEp)KJIAeTcsl TIJjaBaMd AJMHUHHUCTpaluu), a Takke
MOATOTABIMBAET HEOOXOAUMBIE JUISI PACCMOTPEHHUS Ha 3acelaHuu MH(POPMALIMOHHO-aHATTUTHYECKHUE U
WHBIE MaTEpHAIIbI.

125. Opranu3zanus 3aceJaHus )KUITUITHOM KOMUCCUH OCYILIECTBIISIETCS B CPOK, HE TIPEBBIILIAIOIINIMA
30 kasieHJapHBIX JHEH C MOMEHTA PETUCTPAIIUU 3asBJICHUS B A IMUHUCTPALINH.

126. CocTaB KMIMIIHON KOMUCCUU MPOBEPSAET MPHUIIOKEHHBIN K 3asBJICHUIO MAKET JOKYMEHTOB
Ha Hanmuuyue (OTCYTCTBHUE) OCHOBAaHUM [IJII OTKa3a B MPEJOCTABICHHH MYHHIIMNAIBHOW YCIYTH,
YKa3aHHBIX B TyHKTE 32 aIMUHUCTPATUBHOI'O PETJIAMEHTA, a TAK)KE Ha HEAOIMYIIEHUE U HAa OTPaHUYEHUS
CJIEIYIOIIUX TTapaMETPOB:

- COOTBETCTBUE TPEeOOBAHMIM JICHCTBYIOIIETO 3aKOHOAATEIHCTRA.

127. KputepusimMu NpuHATHE PELICHUS SBISETCS HaTM4KMe (OTCYTCTBUE) OCHOBAHMI /171 OTKa3a B
MPEAOCTAaBICHUH MYHULIUIIAIbHON YCIYTH, YKAa3aHHBIX B MyHKTE 32 aIMUHUCTPATUBHOIO pErJIaMEHTAa.

128. 1o pe3ynbTaTam pacCMOTPEHHUSI KUIHIIHON KOMUCCHEHN MPUI0KEHHOTO K 3asBJICHUIO TTaKeTa
JIOKYMEHTOB,

129. Cexkperaph >KATUIIHOW KOMHUCCHUH OQOPMIISIETCS TPOTOKON 3aCeIaHMs  SKAJTUITHOU
KOMMCCHH, B KOTOPOM YKa3bIBaIOTCSI:

a) pamMuus, UMsi, OTYECTBO 3asIBUTEIIS;

0) mepeyeHb paccCMaTPUBAEMbIX JTOKYMEHTOB;

B) pPEIICHHE O BCENEHUH (OTKA3€ BCEJICHUSI) TPAK/IaH B KAYECTBE YJICHOB CEMbH HAHUMATEIIS

B )KHWJIbIE IOMENICHUS MYHHUIIUITATLHOTO KUJIUIIHOTO OHA.

130. IIpoTokon 3aceqaHus >KWIMIIIHOWM KOMUCCHHM TOAMUCHIBAECTCS MPEICENATENeM >KHIUIHON
KOMMCCHH U YJI€HAMU KWIMIIIHONH KOMUCCHH.

131. IIpoTokoJt 3aceianusl KUTUIIHOW KOMUCCHU ABJISIETCSI OCHOBAHUEM JIJIS1 IOATOTOBKH IMPOEKTA
MMOCTAHOBJICHHS] AIMUHUCTPAIIMU O BCEICHUU (OTKa3€ BCEICHHS) WICHOB CEMbH HAaHUMATENS U MHBIX
TPKJaH B KUJIbIC TOMEMICHUS MyHHITUTIATHHOTO KIJIUITHOTO (hOH/A.

132. TonnucanHoe AJIMHUHHCTpAIMEH MMOCTAHOBICHHE O BCEJICHHH (OTKa3e BCENCHHS) YICHOB
CeMbH HaHMMATEJId ¥ UHBIX TPaKJaH B JKUJIbIE TOMEUIEHUSI MyHHUIIUIAIBHOTO KWIHIIHOTO (hOHMA, HE
mo3aHee pabovero JHS CIEAYIOMIETO 3a JTHEM MOAMUCAHUS MIEPEIAeTCs Ha PETUCTPAIUIO COTPYIHUKAM
AJIMUHHCTpALMU, OTBETCTBEHHBIM 32 IIPUEM U PETUCTPALUIO TOKYMEHTOB.
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133. Cneunanuctsl AIMUHUCTpPALMU, OTBETCTBEHHBIE 3@ NIPUEM U PErMCTPALMIO JTOKYMEHTOB,
OCYILLECTBIISIET PETUCTPALMIO MOJIMCAHHOIO TJIaBaMyU AJIMUHHUCTpAlMK MOCTAHOBJIEHUS O BCEJIECHUU
(OoTka3e BceleHMsI) BCEJIEHUU UYWIEHOB CEMbM HAaHUMATENs M MHBIX I'paXJaH B JKUJIbIE MMOMEIIECHUS
MYHUIUIAIBHOIO KWIMIIHOTO (GoHJa B TeueHHe | pabodero IHA €O JIHSA €ro IMOCTYIUICHHs Ha
perucTpanmio.

134. TIpu obOpartieHuy 3assBUTEIIS 32 IMOTYyYECHUEM MYHUITUIIAILHON YCIIYTH B 3JIEKTPOHHOM (hopme
AnMuHMCTpanus HampasisieT Ha ENuHBIN nopTan rocy1apCTBEHHBIX U MYHULMNAIBHBIX YCIYTI WU
ITopTan rocyiapcTBEHHBIX M MYHULIMIATIBHBIX YCIYT MOCKOBCKOH 001aCTH TOCPEACTBOM TEXHUUECKUX
CPEICTB CBSI3U YBEIOMJICHUE O 3aBEPIICHNN UCIIOIHEHNS JMUHUCTPATUBHON IPOLIEAYPHI C YKa3aHUEM
pe3yiabTara OCyLECTBICHHs aIMUHUCTPATUBHOMN POLIEAYPHI.

135. CnocoboMm ¢ukcanuu aIMUHHCTPATUBHOW MPOLEAYPHI  SBISIOTCS  PETHUCTpAIUA
IOJITMCAHHOTO MOCTAHOBJICHUS AJIMUHMCTPALMU O BCEJIECHUU (OTKa3e BCEJICHUS) BCEIEHUU YICHOB
CeMbH HAaHUMATENsI M MHBIX I'PaXKJIaH B KHUJIbIE MOMEIICHUS MYHUIIUIAIBHOTO XWJIMIIHOTO (OHIA B
XKYpHaJe perucTpaniy J0KyMEHTOB UM BHECEHHE COOTBETCTBYIOLINX CBEACHUN B HH(OPMAIIMOHHYIO
cucteMy AJMUHHUCTPALUHU.

25. Bei1aua 10KyMeHTa, SIBJISAIOLIErocs pe3yJbTaToM NpeJoCcTaBJeHUsI MyHHIUNIAIbHOMI
yCJIyru (1oBeeHue 10 3asBUTeNsd (aKTa pe3ybTaTa NPeJ0CTaBJICHHA
MYHUIUNIAJTbHOM YCJIYTH)

136. OcHoBaHuMeM Jisi Hayala JAHHOM aJMUHUCTPAaTUBHON MpOLELYphl SBJISETCS HaIU4Yue
YTBEPKJACHHOTO PEILIECHUS O BCEJICHUH (OTKa3€ BCEJICHMsI) WICHOB CEMbU HAHMMATENS M MHBIX FPaXKIaH
B JKHJIbIC TIOMEIIEHHS] MyHHIIUTIAIBHOTO KIJTUIIHOTO (HOH/IA.

137. Boinaua pe3ynbraTta MpeloCTaBlIeHUs MyHHIIUIIATBHON YCIYTH OCYIIECTBISETCS CIOCOO0M,
YKa3aHHbIM 3asBUTEJEM IIpU [OJayde 3asdBJICHUS U HEOOXOIUMBIX JIOKYMEHTOB Ha IOJIy4YeHHUE
MYHHIIMIIATBHOM YCITYyTH, B TOM YHCIIE:

- 1P JINYHOM OOpalleHNu K COTPYyIHUKaM AMUHUCTpALUY,

- IpH JIMYHOM oOparenuu B MOII;

- IOCPEJICTBOM [TOYTOBOTO OTIPABIICHUS HA aJIpec 3asiBUTENIS, YKa3aHHBIN B 3asBJIICHUN;

- yepe3 NWYHBIA KabuHeT Ha EnquHOM mopTanie TocyJapCTBEHHBIX M MyHHUIIMIIATBHBIX YCIYT HIIN
[Toprane rocynapcTBEHHBIX M MyHUIIUIAIBHBIX yCIyr MOCKOBCKOM 001acTH.

138. B cnyuae yka3aHus 3asiBUTEJIEM Ha MOJYyYEHHUE Pe3yJibTaTa B AJMUHUCTpAI[UU HAMPABIIAET
pe3yJbTaT MPEIOCTABICHUSI MyHUIIMTIAIbHOU yciiyru B M®IL] B CpoK, yCTaHOBJIECHHBIN B COTJIAlICHUH,
3aKIt0YeHHbIM Mexay Aamunuctpanuu U 'KY MO «MO M®IL».

139. Beigaua noKyMeHTa, SBISIOLIETOCS Pe3y/IbTaToOM MPEA0CTaBICHHSI MyHUIIMIATIBHON YCIIyTH,
ocymectBisieTcss MOLL B COOTBETCTBHHU C 3aKIIIOUYEHHBIMU B YCTAaHOBJIEHHOM NOPSJKE COTJIAICHUSMHU
O B3aUMOJCICTBUM, €CIM HCIOJHEHUE JAaHHOW MpoUeAyphl MPEIyCMOTPEHO 3aKIIOYEHHBIMU
COTJIALIEHUSMM.

140. [Tpu oOpaieHny 3asBUTENS 3a MOJTYYEHUEM MYHUIIUIIAILHONW YCIYTH B 3JIEKTPOHHOU hopme
AJIMUHHCTpalMs HampasisieT Ha ENMHBIA MOpTan rocylapCTBEHHBIX U MYHULMNAIBHBIX YCIYT WA
[Topran rocyiapcTBEHHBIX U MyHUIMIAIBHBIX YCIYT MOCKOBCKON 00JIaCTH MOCPEICTBOM TEXHUUECKUX
CPEICTB CBSI3U YBEJIOMJIEHUE O 3aBEPIIECHNN UCTIOIHEHNSI aIMUHUCTPATUBHON IPOLIEAYPHI C YKa3aHUEM
pe3ynbTaTa OCyIIEeCTBICHHS aIMUHUCTPATUBHOMN NMPOLIETyPHI.

141. Pe3ympTaToM aJIMUHUCTPATUBHOW MPOLEAYpHl SIBISETCS BbIIaHHAs (HAIpaBJICHHAs) C
COTPOBOJUTENHHBIM MICHMOM 3aBEPEHHAsI KOMHUS IMOCTAHOBJIEHUS O BCEIICHUH (00 OTKa3e BCEICHUS)
YJIEHOB CEMbH HAHUMATENs M MHBIX TPaXKJaH B KUJIbI€ MOMENIEHUS MYHUIUIAIBHOTO JKUJIMIIHOIO
dbonpa.

142. O6muit MaKCUMaJIbHBIN CPOK BBIMOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPhl HE MPEBhIIIAeT
5 pabounx nHel (Ho He 6osee 3 KaJeHJapHbIX JHEN) CO IHS YTBEPK/IEHUS PEIICHUS O BCEJICHUH (0TKa3e
BCEJICHMSI) BCEJIICHUM WICHOB CEMbHM HAHMMATENs M MHBIX TpaXJaH B JKWIbIE TOMELICHUS
MYHHUIIMITAIBHOTO KUJIUITHOTO (hoHAa.

143. CnocoboM (ukcanuu agMUHUCTPATUBHON MPOLETYPHI SABISIOTCS PETUCTPAIHS] BBIIAHHOTO
(HampaBJICHHOTO) TTIOCTAHOBJICHUSI O BCEJICHUH (OTKA3€ BCEJICHHUS) BCEJICHUH YJICHOB CEMbU HAaHUMATEIS
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Y MHBIX TPaXKJaH B KIJIbIC TIOMEIICHHS] MYHUIIUTIAILHOTO XKWJIHAITHOTO (OHJIA B )KYpHAJIe HCXOISIIEH
KOPPECTIOHJICHIINM WJIM BHECEHHE COOTBETCTBYIOIIMX CBEACHHM B WH(HOPMAIIMOHHYIO CHCTEMY
AJIMUHUCTpALIH.

IV. Ilopsinok u popMbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHUCTPATHBHOIO
perjiaMeHTa NMpeaocTaBJIeHUs] MYHUIUNIAJIbHON YCJIYTH

26. ITopsiok ocyniecTBIeHHS TEKYIIEro KOHTPOJIA 3a c00JII0IeHueM M HCIOJIHEHUeM
OTBETCTBEHHBIMU /IOJLKHOCTHBIMH JIUIIAMHU MOJI0KEHUI aIMUHUCTPATUBHOTO
perjaMeHTa U UHbIX HOPMATHBHBIX MPABOBBHIX AKTOB, YCTAHABJIMBAIOIIUX TPeOOBAHUSA
K MPeA0CTABJEHUI0 MYHUIIUNIAJIbHOM YCJIYTH

144. Texymuii KOHTPOJIb 3a COOJIIOJICHUEM M HCIIOJHEHUEM ITOJIOKEHUH perjaMeHTa W WHBIX
HOPMATUBHBIX MMPABOBBIX aKTOB, YCTAHABIMBAIONINX TPEOOBAHUS K MIPEIOCTABICHUIO MYHUITUTIAIILHON
YCIyTH, OCYIIECTBISIETCS] JOJKHOCTHBIMU JIMIIAMU, OTBETCTBEHHBIMU 3a OpPraHU3AlMIO PaOOTHI IO
MPEAOCTABICHUIO MYHUIIUTIAIIBHON YCIIYTH.

145. Texymuit KOHTPOJIb OCYIIECTBISETCS MMYTEM MPOBEACHHS OTBETCTBEHHBIMU JOKHOCTHBIMU
TULaMu  AJMUHUCTpAIllMM, OTBETCTBEHHBIX 32 OpraHU3aluio padoThl 1O MPEIOCTaBICHUIO
MYHHIIMIIATBHON YCIYTH, MPOBEPOK COOMIONEHUS M UCHOTHEHHS MOJIOKEHUN periiaMeHTa U HHBIX
HOPMAaTHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIONIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIUTIATHHON

YCIIYTH.
27. IlopsiioK U MEePHOAMYHOCTDb OCYIECTBJIEHHS MJIAHOBBIX U BHEIJIAHOBBIX NPOBEPOK
MOJTHOTHI M KaYyecTBa NMPeJoCTABJICHH MYHHIIUNIAIbHO! YCIyTH

146. KoHTponb 3a MOJHOTOM M KAaueCTBOM IPENOCTABICHUS MYHHULMIIAIBLHOW yCIyTU
ocylecTBisieTcs B (hopmax:

1) npoBeeHUs MIIaHOBBIX IPOBEPOK;

2) paccMoTpeHus kano0 Ha jaeWcTBus (Oe3neiicTBUE) NOHKHOCTHBIX JIML AJIMHHHMCTPALUH,
OTBETCTBEHHBIX 32 MIPEIOCTABIIEHNE MYHULIUIATBHON YCIYTH.

147. B unensax OCYyLIECTBICHHUsS KOHTPOJS 3a IIOJHOTOM M KadeCTBOM IIPEIOCTABIICHUS
MYHHUIMIAIBHON YCIYTH IPOBOASITCS MJIAHOBBIE M BHEIUIAHOBbIE IPOBEpKU. [ops 10K U IepHoIUIHOCTh
OCYILECTBJICHHs TUIAHOBBIX IPOBEPOK YCTAHABIMBAETCS IUIAHOM paboTel AnmuHHMcTpauuu. Ilpu
MIPOBEPKE MOTYT PAacCMaTpUBAThCS BCE BONPOCHI, CBA3aHHBIE C MPEAOCTaBICHUEM MYHHUIUIAIBbHOMN
ycayru (KOMIUIEKCHBIE MPOBEPKH), WM OTIENbHBIA BOINPOC, CBA3aHHBIH C TMPEAOCTaBICHUEM
MYHHMIMIIAIBHON ycayru (Temaruueckue npoBepku). IIpoBepka Takke MOXKET HPOBOIUTHCS IO
KOHKPETHOM kaj00e 3asBUTEIS.

148. BuennaHoBbIe IPOBEPKU IIPOBOASITCS B CBSI3U C POBEPKON YCTPAHEHUS paHee BBISIBICHHBIX
HapyleHUH aJMUHUCTPATUBHOIO PErJIaMEHTa, a TaKXKe B ClIydae MOJyYeHMs Kajo0 3asBUTENEeH Ha
neiictBus (0e3elcTBUE) JOKHOCTHBIX JIMI AJIMUHUCTpPALMU, OTBETCTBEHHBIX 3a IpPEIOCTaBICHUE
MYHUIIUTIAIBHON YCIIYTH.

28 OTBETCTBEHHOCTH OpradioB MECTHOIo caMmoynpaBJICHUSA WJIH JO/IKHOCTHBIX JIMI 34
peuienusi u AeiicTBus (Oe3aeiicTBUE), NPMHMMAaeMble (OCyleCTBJIsieMble) B X0/1€
nmpeaocraBJcHUsA MyHPlIII/IHaJIBHOﬁ yciayru

149. Tlo pe3ynbTaTam MPOBEJIEHHBIX MPOBEPOK, B CIy4ae BBISBICHUS HAPYIICHUN COOJIOICHUS
MIOJIO)KEHUH PEIrJIaMEHTa, BUHOBHBIE JOJDKHOCTHBIE JIMIIA AJMUHHCTPAllMU HECYT IEPCOHAIbHYIO
OTBETCTBEHHOCTb 3a pelIeHUs M AeicTBus (Oe3leicTBUE), MPUHUMAEMble B XOJ€ IMPEIOCTaBICHUS
MYHHMIMIIAJIBHON YCIIYTH.

150. IlepconasnbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JUL AJMHHHCTPALIMM 3aKPEIUIIETCS B
JIOJDKHOCTHBIX MHCTPYKIHMSIX B COOTBETCTBHUM C TpeOOBAaHUSAMHU 3aKOHOAATeNbcTBAa Poccuiickoit
denepanun 1 3aKOHOIATETHLCTBAa MOCKOBCKOM 001acTH.
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29. Ilos10:keHN s, XapaKTepu3yolue TpedOBaHUS K NOPSAKY U ¢popMam
KOHTPOJIS 32 PeJ0CTABIeHUEM MYHHIUIIAJIbHON yCJIYrH, B TOM YHCJIe CO CTOPOHBbI
rpakiaH, UX 00beJUHEHN U OpPraHu3aluii.

151. KoHTposib 3a peiocTaBIeHUEM MYHHUITUIIAIBHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaXKIaH,
UX OOBEOIUHEHWH W OpraHM3alui, OCYIIECTBISETCS IOCPEJACTBOM MyONMKAllMd CBEJICHUH O
NEeSTeNIbHOCTH AJIMUHUCTPALIMM, TMOJIYYEeHUS TpakJaHaMH, X OObEIUHEHHMSIMH M OpTraHHU3alHsIMU
aKTyaJbHOM, MOJHOW W JOCTOBEPHOM HMH(OpMAIMK O MOPSAKE IMPEIOCTABICHUS MYHUIIUIAIBHON
YCIIYTH B 00eCTIedeHHUsT BOBMOYKHOCTH JI0CY1e0HOTO (BHECYI€OHOT0) paCCMOTPEHHUS HKal00.

152. KoHTpoJIb 32 IPEIOCTaBIEHUEM MYHUIIMIIAILHON YCIYTH, B TOM YHUCJIE CO CTOPOHBI IPaX/1aH,
UX OOBEIWHEHUH U OpraHu3alMii, OCYIIECTBISIETCS IOCPEACTBOM OTKPBITOCTU JEATEIbHOCTH
AMUHUCTpAaMU IpU MPEJOCTABICHUM MYHULUINAIBHOW YCIYIHM, IONY4YEHMs] TpakJaHaMu, HX
O0BEIMHEHUSAMU U OPTaHU3ALUAMU aKTyalbHOM, MOJHONH M JOCTOBEPHON WH(MOpMALUU O MOPSIKE
MPEJOCTaBICHUS MyHUIIMTIAIEHON YCIIYTH U 00€CTIEYeHHUsI BO3MOXKHOCTH JIOCYIeOHOTO (BHECY1eOHOTO)
paccMOTpeHHUs Kanoo.

V. docyneoHblii (BHecy1e0HBIIT) MOPSA0K 005KaI0BaHUS PellleHUil U (MJ1K) AeldcTBUil
(0e3meiicTBHSI) OPraHa MECTHOI'O CAMOYIIPaBJIEHHS, PEI0CTABIAIONIEr0 MYHHIUIIAJIBHY IO
YCJIYTY, a TAKKe ero J0JKHOCTHBIX JIML, MyHUIITHIAJIBHBIX CJIYKAIIMUX.

153. 3agBuTens MOKET OOPATUTHCS C 3KaJ000M B CIACAYIOMINX CITyJasiX:

1) HapylieHwe CpoKa PEerucTpaliu 3ampoca O MNpenoCcCTaBiIeHUHM MyHUIUIIAIBHON YCIyTH,
3ampoca, ykKazaHHOro B ctathe 15.1 Hactosmero ®exnepanbHoro 3akoHa «0O0 opraHuzanuu
IIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MyHULIUNIATIBHBIX YCIyr» oT 27.07.2010 Ne 210-D3;

2) HapylIeHHE CPOKa MpeaoCcTaBieHuss MyHUIIUIIaIbHOU YCIIYTH.

3) TpeboBanme y 3asBHUTENS JTOKYMECHTOB, HE MPEAYCMOTPECHHBIX HOPMATHBHBIMU ITPABOBBIMHU
aktamu Poccuiickoii ®enepanuu, HOPMAaTUBHBIMH IPaBOBBIMU akTamMu MOCKOBCKOW o00macTu,
HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM JIJIsl TPeA0CTaBIeHUsI MyHUIIUITAIbHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoBbiMU akTamMHu Poccuiickoit denepanuy, HOPMAaTUBHBIMH IIPAaBOBBIMU aKTaMH MOCKOBCKOMN
o0jacTy, HACTOSAUIUM AJIMUHUCTPATUBHBIM pEriaMeHTOM Ui MpenocTaBlieHus MyHuIUNaibHON
yCIIyTH, y 3asBUTEIIS,

5) oTka3 B TMpPEeAOCTaBICHUH MYHUIIMNAIBHON yCIyrd, €CIM OCHOBaHUS OTKaza He
npeaycMoTpenbl  denepanbHbIME  3aKOHAMH M MPUHATBIMU B COOTBETCTBUM C HUMHU HHBIMH
HOPMaTUBHBIMU TPAaBOBBIMHM akTaMu Poccuiickoit ®eaepannu, 3aKkOHaMU U UHBIMH HOPMAaTHUBHBIMHU
MPaBOBBIMU akTaMu MOCKOBCKO#M 00J1aCTH, HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) 3arpeboBanue C 3agBUTENS MPH MPEAOCTaBICHUM MYyHHUIMIATBHOM YCIYTH TIJaThl, HE
MPElyCMOTPEHHOM HOPMATHBHBIMH NPaBOBBIMH akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMHU
MPaBOBBIMU aKTaMU MOCKOBCKOW 00JaCcTH, HACTOSAIINM AJIMUHUCTPATUBHBIM PETJIaMEHTOM;

7) oTka3 AIMHUHUCTPAIHH, TOHKHOCTHOTO JIUIA, MYHUIIUITAIBHOTO CITYKAIIero A IMUHUCTPAIUH,
M®II, pabornuka M®I] B ucnpaBieHHH AOMYIIEHHBIX WMH OIMEYATOK M OIMUOOK B BBIJAHHBIX B
pe3yibTaTe MpeaocTaBieHuss MyHUIIMTATBHONU YCIIYTH JOKYMEHTaX JTU0O0 HAPYIICHUE YCTAaHOBJICHHOTO
CpPOKa TaKUX UCIIPABIICHUI;

8) HapylIeHHe CpoKa WIM TOpsAJKa BbIAYM JIOKYMEHTOB IO pe3yjbTaTaM MpPeIOCTaBICHUS
MyHUIMNIaIbHOU YCIYTH;

9) npuocTaHOBIEHHE MPENOCTaBICHUS MYHUIMNAIBHON  YCIYrH, €CIM  OCHOBAHHS
MIPUOCTAHOBJIEHUSI HE NpeaycMOTpeHbl DenepaibHbIMU 3aKOHAMHU U NPUHATBIMU B COOTBETCTBUH C
HUMU WHBIMH HOPMAaTHUBHBIMH MpPaBOBBIMHU akTamMHu Poccuiickoii ®enepannu, 3aKOHAaMU U HHBIMHU
HOPMATUBHBIMH TIPaBOBBIMH akTaMd MOCKOBCKOW 00JacTH, HACTOAIIMM AJIMHHHCTPATHBHBIM
pEerIaMeHTOM;

10) TpeboBanue OT 3asBUTENS MPHU MPEIOCTABICHUH MYHUIIMTIAIBHON YCIIYTH MPEIOCTaBICHUS
JOKYMEHTOB WM MH(GOpPMaIUHU, OTCYTCTBHE U (MJIM) HETOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH MPU
MEepBOHAYAILHOM OTKa3e B MpPHEME JOKYMEHTOB TpeOoBaHHWE Yy 3asBUTENS MPH NPEIOCTABICHUH
MyHULMNIaTBbHOW YCIYTM JOKYMEHTOB WM WHGOpMalWU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTH
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KOTOPBIX HE YKa3bIBAIMCH MPH NEPBOHAYAILHOM OTKa3e B IpUEMe JOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTaBieHuss MyHUIIUITATILHON yCIyrd, JuU00 B TpeaocTaBieHWH MyHHIIMTATBHOM YCIIYTH, 3a
HCKJIIOUEHUEM CITy4aeB:

a) M3MEHeHHe TpeOOBaHMN HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOMIMXCSA MPEIOCTaBICHUS
MyHuLIMNaabHOW — YCIYTM, TIOCJA€ NEpBOHAYAJbHOM Imonauu 3asBJIEHUS O IPEAOCTaBICHUU
MyHunMnaibHON YCIyTH;

0) Hanmuuue ommOOoK B 3asBICHUH O MPEIOCTABICHUHM MYHHLIMNAIBHONW YCIYTH U TOKyMEHTaXx,
MOJIaHHBIX 3asBUTEJIEM I0CJIe MEPBOHAYAIBLHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
npenocTaBieHus] MyHUITUIATBHON YCIyTH, JIMOO B MpeAOCTaBlieHNH MYHUIMIIAIBHON yCIyrH M HE
BKJIFOUEHHBIX B IPEJCTABJICHHBII paHee KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX Ui MPEeI0CTaBICHUS
MyHUIMIIanbHON YCIyTH;

B) HCTEUYEHHE CpoKa JEWCTBUS JIOKYMEHTOB WM HW3MEHEHHe HWHGOpMalnuu IMocie
NEPBOHAYAIILHOTO OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOAWMBIX Ui  IPEJOCTaBICHUS
MyHULIUTIaTBHON YCITyTH, TM00 B MPeI0CTaBIeHUH MyHUIIMTIANBHON YCITYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TIOATBEPKACHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO HIIH
MPOTUBONPABHOTO  JeHCTBUS  (O€3ACWCTBUSI)  JTOJDKHOCTHOTO — JHIAa  AJMHMHHUCTpAllMM  MpU
MEepPBOHAYAILHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIS TPeI0CcTaBIeHUs MyHUITUTIATBHON
ycIyru, Tu00 B MpeAoCTaBIeHMH MYHUIIMTIATBHON YCIYTH, O YeM B MUCbMEHHOM BHUJE 3a MOJIUCKIO
pyKoBOAUTENS AIMUHUCTPALMU, IPEAOCTABISAIONIEro MyHUIIMNIAIBHYIO YCIYTY, IPY EPBOHAYAIbHOM
OTKa3e B TMpHUEME JOKYMEHTOB, HEOOXOIMMBIX [UIsl TpeJocTaBiIeHUS MYHUIMNAIBHON YCIyru
yBeAOMJISIETCS 3asBUTENb, a TAKKE MPUHOCSTCS U3BUHEHMS 32 JIOCTaBJICHHbIE HEY/100CTBa.

154. JKanob6a nmomaercs B Aamunucrpaiuio, MOIL], B nmucekMeHHOH (opme, B TOM YHCIIE TPH
JIMYHOM NpueMe 3asBUTENS, WK B DJIIEKTPOHHOM BUJIE.

XKanoOy Ha pemenus u neiicteus (6e3aelicTBre) AIMUHUCTPAIUU MOXKHO moaath ['ybepHaropy
MocKoBCKOW 00slacTi B MUCbMEHHOH (hopMe, B TOM YHCIIE NPU JTUYHOM TpUEMe 3asBUTEINS, WIH B
JJIEKTPOHHOM BHUJIE.

KanoOy na permenus u aeiicteus (06e3aeiictsue) M®I] taxke MoxHO nmogath yupenutento MOIL]
w1 B MHHHCTEPCTBO T'OCYJAapCTBEHHOIO YIPABICHMS, HMH(POPMALMOHHBIX TEXHOJOTMH U CBS3U
MockoBckoil o0nacTu, B TUCbMEHHON (opMe, B TOM 4YHCIIE IPU JIMYHOM Npueme 3asiBUTEINIs, WU B
JJIEKTPOHHOM BHUJIE.

155. XKanoba nomxHa copepxKarth:

a) HaUMEHOBaHME OpraHa, MPeAOCTABIAIONIEr0o MyHUIIMNATBHYIO YCIYTY, AOJDKHOCTHOTO JIMLA
oprasa, peA0CTaBIAIONIEro MyHUITUTIATBEHYIO YCIYTY, THO0 MyHUIIUTIAIBHOTO cityxariero, M®II, ero
pykoBojuTens U (Win) pabOTHHKA, pelIeHus 1 JeiicTBus (0e3eiicTBre) KOTOPBIX 00XkKalytoTCs;

0) ¢amunuio, uMs, OT4ecTBO (MIPH HAIMYHUM), CBEIEHUS O MECTE >KUTEIbCTBA 3asBUTENS -
¢u3nyeckoro iuua aM00 HAUMEHOBAHUE, CBEJICHHUSI O MECTe HaXOXKJICHHs 3asiBUTENS - IOPUANYECKOTO
JuIa, a TaKkke HoMmep (HoMmepa) KOHTAKTHOro TenedoHa, aapec (aapeca) 3JIE€KTPOHHOM MOYTHI (IIpH
HAIMYMM) M TIOYTOBBIM ajpec, MO KOTOPHIM JOJDKEH OBITh HalpaBiieH OTBEeT 3asBUTENIO (32
UCKJTIOUEHHEM CIIydasi, KorJa *ajioba HampasisieTcsl CocoO0M, YKa3aHHBIM B MOJAMYHKTE «B» MYHKTa
158 nacTosiero AAMHUHUCTPATUBHOTO PETJIAMEHTA);

B) CBEICHHS 00 00XKaTyeMbIX PEIICHHIX U JCHCTBUAX (0€3/1eHCTBUN ) OpTaHa, MPEI0CTABIISIIONIETO
MyHHULIMNIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA OpraHa, IpeI0CTaBIAoIero MyHHIIMIIAIbHYIO YCIYTY,
MyHHUIMIAIBHOTO ciayxaiiero, MOILI, pabotaruka M®II;

I) JOBOABI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHWEM M JEHCTBUSMU
(Oe3nelicTBUEM) opraHa, IpeaOCTaBIAOMEro MyHUIIMTIAIBHYIO YCIIYTY, JOJKHOCTHOTO JIMIIA OpraHa,
MPEJOCTaBIIAONEr0o MyHUIIMNATBHYIO YCIYTY, U100 MyHHIIMIIAIBHOTO ciyskatiero, M®LI, paboTHuka
M®OILI. 3asBuTenemM MOTYT OBITh PEACTABIEHBI JOKYMEHTHI (ITPU HAJIMYKH ), TOATBEPHKAAIOIINE TOBOIBI
3agBuTens, 1100 UX KOMHH.

156. B cirygae ecnu xano0a mojgaeTcst yepes MpeCTaBUTelIs 3asBUTENIS, TaKKe MPEICTaBISICTCS
JIOKYMEHT, MOATBEPKIAIOIINNA MMOJHOMOYHUSI HA OCYILECTBICHHE ACUCTBUM OT MMEHHU 3asButend. B
KauecTBE JIOKYMEHTAa, MOJTBEP)KIAIOUIEr0 IMOJTHOMOYHMS Ha OCYIIECTBICHHE ICHCTBHII OT HMMEHU
3asgBUTEIISI, MOXKET OBITh MPE/ICTaBIICHA!
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a) opopmiieHHas: B COOTBETCTBHH C 3aKOHO/ATENbcTBOM Poccuiickoit @enepanuu JOBEpEeHHOCTh
(mns pu3uYecKux JnI);

0) Komus pelIeHus: O Ha3HAYCHUHU WM 00 n30paHuu 1ubO0 MpHKaza 0 Ha3HAYCHUU (PU3NIECKOTO
JUIa Ha JOJDKHOCTb, B COOTBETCTBHHM C KOTOPBIM Takoe (u3MUecKoe JHI0 00JaJaeT MpaBoM
JeiCTBOBATh OT UMEHHU 3asBUTEIIS1 O€3 TOBEPEHHOCTH.

157. Ilpmem xamo0 B NHUCHbMEHHOW (QopMe  ocymecTBIsSeTCS  AJIMUHHUCTpaIUEH,
npenocrapisomed MynununaneHyro yciyry, MO®IL[ B mecre mnpenocraBiieHUss MyHULMIAIBHON
yciyru (B MecTe, r/ie 3asBUTeINb [10AaBall 3alpoc Ha MojdydyeHrne MyHHUIIMIaIbHOM YCIIyTH, HapyIIeHHe
nopsiika KOTOpoil oOxamyercsi, 1uO0 B MecTe, re 3asBUTENEM MONY4YeH pPEe3yNlbTaT yKa3zaHHON
MyHununanasHoU ycimyru). Bpems mpuema »anod J0JKHO COBIAAaTh CO BPEMEHEM IPE0CTaBICHUS
MYHUIUTATBHBIX ycyr. XKanoba B miucbMeHHOU opMe MOKET OBITh TaK)Ke HalpaBlieHa I10 MOYTe.

B caywyae mnomaum kamoObl Npu JUYHOM IMpHeMe 3asBUTENb MPEJICTaBIseT JOKYMEHT,
YAOCTOBEPSIOIIMN €ro JIMYHOCTh B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanum.
[Ipuem xano6 B muceMeHHOU (opme ocymiecTBisiercss yupeautenreM MO®I] B mMecte (axTHuecKoro
HaxoJIeHus yupeautens. Bpems npuema xano6 yupenurenem MOIL] nomkHO coBnaaaTh co BpeMeHEM
paboThl yupeauTess.

158. B anekTpoHHOM BHJE kao0a MOKET ObITh MojjaHa 3asiBUTEIEM OCPEICTBOM:

a) ouuuanbHOro caiita AJAMUHHUCTPAINH, IPeAOCTaBstomed MyHuunansuyo ycnyry, MOL],
yupeautenss MOIL] B cern UaTepHerT;

0) (enepanpHOl TrocymapcTBEHHOW HH(pOpMaLMOHHONW cucTteMbl «EIuHBIA  mopTan
roCy/1apCTBEHHBIX U MYHULIMIAIBHBIX YCIYT (QyHKUMN)» (nanee — Enunblil nmoprtan) (3a HCKIIOYEHUEM
Xayob Ha pemeHus u nencTBus (0e3neicTBre) npuBiIeKaeMbix opranusanuii, MOLI, ux 10KHOCTHBIX
JUI U paOOTHUKOB);

B) nopTana (enepanbHoil HHPOPMAIIMOHHON CHCTEMBI, 00eCcTIeYnBaIOLIeH mpoliecc 10cyaeOHOTro
(BHECYyneOHOTO) OOXanoBaHWA pemieHHd W JaedcTBuid  (0e3neiCTBHSA), COBEPUICHHBIX IIpU
MIPEJOCTaBIEHUN TOCYJapCTBEHHbIX M MYHUIMNAJIBHBIX YCIYT (Jajee — CHUCTeMa J0CyAeOHOro
00aJIoBaHusl) C UCIOJIb30BaHUEM ceTH MHTepHeT (3a UCKIIIOUEHUEM Kalno0 Ha pelleHus U JIeHCTBUs
(6e3netictBue) ML, nx AOMKHOCTHBIX U M pAOOTHUKOB).

159. Tlpm momaye >xamoObl B DJEKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHbIE B IyHKTe 156
HACTOAIIET0 AJMUHHUCTPATUBHOTO PErjaMeHTa, MOTYT OBITh MpeJCTaBiIeHbl B (hOpMe IIIEKTPOHHBIX
JOKYMEHTOB, MIOJIUCAHHbBIX 3JIEKTPOHHOM MOIUCHIO0, BUI KOTOPOU MPEAYCMOTPEH 3aKOHO1aTEIbCTBOM
Poccuiickoit @enepanuu, Mpu 3TOM J0KYMEHT, YIOCTOBEPSIOLINHA TMUYHOCTh 3asiBUTENS, HE TpeOyeTcs.

160. XXanoba paccmarpuBaeTcst AJMHHHUCTPALIUEH, Tpe0CcTaBiIsIomel MyHHIUITATbHYIO YCIYTY,
MOPSAOK MPEIOCTaBICHUsI KOTOPOH ObLI HapylIeH BCIEACTBUE PELIeHUH U JeiicTBuil (Oe3neicTBrs)
AMUHHUCTpAUH, €€ JOHKHOCTHOTO JIUIa JTUO0 MyHUIIMNIANIBHBIX CIYXKAIIUX, pA0OTHUKOB.

B caydyae ecnm oO0anyroTcs pelieHUs PyKOBOAMTENS AJMUHHUCTpalMU, HPEAOCTaBISAIOLICH
MyHULIMNIATBHYIO YCIIYTY, ’Kano0a MoJaeTcs B BBIIIECTOSIINNA OopraH (B MOPSAJIKE MOAYUHEHHOCTH), a
takxke ['yoepHaTopy MOCKOBCKOH 00JaCTH M paccMaTpUBAETCS UMHU B HOPSJKE, MPEIyCMOTPEHHOM
nocranoBieHueM [IpaButenbctBa Mockosckoii obmactu ot 08.08.2013 Ne 601/33.

[Ipu OTCYTCTBUM BBIIIECTOALIETO OpraHa jkajgoda MOJAeTCS HEMOCPEICTBEHHO PYKOBOJIUTEIIO
AIMUHHCTpanuy, MPEeAOCTaBIAOMEe MyHHMIMNANBHYIO YCIyry, M pacCMaTpHBAaeTcs UM B
COOTBETCTBHUH C OPSIKOM, YTBEPKICHHBIM MOcTaHOBIeHUEM [IpaButenscTBa MOCKOBCKOM 001aCTH OT
08.08.2013 Ne 601/33.

XKanoba paccmatpuBaercs MOIL], mpemocraBuBmUMUA MyHHIMIATBHYIO YCIYTY, MOPSIOK
MPEAOCTaBIICHNUs] KOTOPOW OBLT HApYIIIEH BCIICACTBHE pemieHni u nercteuid (6e3aeiicteus) M®II, ero
JOJDKHOCTHOTO JMna u (wim) paboTHHka. B cimywyae ecian oOKamyloTcsi pelieHMs M JIeHCTBUSA
(6e3neiictBue) pykoBoautens MOIL], xamoba moxker ObITh Tomana yupeautenro MOPI[ wam B
MUHHCTEPCTBO TOCYIaPCTBEHHOTO YIPABJICHUsI HH(OPMAIIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOM
o0JacTy, MOJIEKUT PaCCMOTPEHHUIO B MOPSAIKE, MPEAYCMOTPEHHOM IOCTaHOBJIeHHeM [IpaBuTenbcTBa
MockogBckoit o6mactu ot 08.08.2013 Ne 601/33.

161. B ciygae ecnu skanoba nmojana 3assuteneM B AamuHuctpanuio, MOIL, yapenutento MOI],
B KOMIIETEHIIMIO KOTOPBIX HE BXOJHUT MPUHATHE PELICHHS I10 ’Ka00e B COOTBETCTBUU C TPEOOBAHUSAMHU
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nynkTa 160 Hacrosimero AJIMUHUCTPATHBHOTO DPETJIAMEHTa, B TEYCHHE 3 pabouuXx JHEU CO JHA
perucTpaluy Takoil KajoObl OHA HANpaBisieTCs B YMOJHOMOYEHHBIE Ha €€ pacCMOTpPEHHE OpraH,
npenocrapisomuil Mynunnunansayto yeayry, MOL, yupenurento MO®LI. I1pu sTom Aamunucrpanus,
M®II, yupeaurens MO®ILI, nepenamnpaBuBine >xajqo0y B MHUCbMEHHOH ¢opme, WHOOPMUPYIOT O
nepeHanpaBiIeHuy Kano0s! 3asBuTess. CpoK pacCMOTPEHHS 5KaT00bI HCUUCIIETCS CO THS PETHCTPALUN
TaKOM >KaJIOOBI B YIIOJJHOMOUYEHHOM Ha ee paccMmoTpenue oprane, M®OII, yupenurene MOLI. B ciyuae
€CIM B OTHOIIEHUHM MOCTYMUBIICH >KajJoObl (enepaabHbIM 3aKOHOM YCTAaHOBJICH WHOW MOPSIOK
(mporenypa) mojauu U pacCMOTPEHHUSI 5Kai00, 3agBUTENb YBEIOMIISIETCS O TOM, YTO €ro xajoba Oynaer
paccMOTpeHa B OPSI/IKE U CPOKH, MIPETYCMOTPEHHBIE (heepaTbHBIM 3aKOHOM.

162. XKanoba Ha pemieHuss u AercTBus (Oe3aelcTBUEe) AIMUHUCTPAIINHU, €€ TOKHOCTHBIX JIUII,
MYHHIIMITAIFHBIX CITYKAIIUX MOKET ObITh MojaHa 3assuteneM yepe3 MO, TIpu nmoctyruieHnn Takoi
xaso6s1 MODL] obecnieunBaet ee nepeaayvy B yIIOTHOMOUYEHHYIO Ha €€ pAaCCMOTpPEHHE A IMUHUCTPALIUIO
B TOpSAKE, YCTAaHOBJIEHHOM COIJallleHHeM o B3aumoneicTBuu. Ilpu 3TOM Takas nepenada
OCYILIECTBIISICTCS. HE MO3JHEe CIEAYIOUIEro 3a JHEM IOCTYIJIeHHUs kanoObl padouero nusa. Cpox
paccMOTpEeHMsI Kajdo0bl HMCUUCIAETCS CO JIHA PErUCTpalMM >KajnoObl B YIOJHOMOYEHHON Ha ee
paccMoTpeHre AJIMUHUCTPALIMH.

163. Apmunucrpamus, MOL[, yupemutens MOIL[ omnpeaensioT yIOJTHOMOYEHHBIX Ha
paccMOTpEeHHE KaIo0 JOMKHOCTHBIX JIUIL U (M) paOOTHUKOB, KOTOPBIE 00ECIEUNBAIOT:

a) MpuUeM M pPacCMOTpEHUEe KajloO0 B COOTBETCTBUM C TPEOOBAHUSMHU, YCTAHOBIIEHHBIMU
noctaHoBiieHreM IIpaButenscTBa MockoBckoi oosactu oT 08.08.2013 Ne 601/33;

0) HampaBieHUE KaI00 B YIIOJTHOMOYCHHBIE Ha X PACCMOTPEHUE OpPTaH U (WJIM) OPraHU3aIUIo B
COOTBETCTBHUH € MyHKTOM 161 HacTosero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

164. B ciydae ycTaHOBIICHHsS B XOJI€ WJIH IO Pe3yJbTaTaM PacCMOTPEHHS KaJIOObI MPU3HAKOB
cocTaBa aJMHUHHCTPATHBHOTO IMPABOHAPYILICHUS WJIM MPECTYIUICHUS JOKHOCTHOE JIMIO, PAaOOTHUK,
Anmvunuctpanuu, MOLI, yapeautens MOLI, naneneHHpie TOJIHOMOYHIMHU O PACCMOTPEHUIO K00,
HEe3aMeMJIUTENbHO HAPABIISIIOT UMEIOIIHUECS MaTepUalibl B OPraHbl IPOKYPATYPHI.

B ciydae ycTaHOBIEHHS B X0/1€ WM 10 pe3yJIbTaTaM pacCMOTPEHUS 5kajlo0bl TPU3HAKOB COCTaBa
aJIMMHHUCTPATUBHOTO MPaBOHAPYIICHUS, PEIyCMOTPEHHOTO TN1aBoi 15 3akoHa MockoBckoi obnactu
or 04.05.2016 No 37/2016-O3 «Komekc MockoBckoit ob6macti 00 aJIMUHHCTPATUBHBIX
MIPaBOHAPYLIEHUAX», JOJDKHOCTHOE JHIO, paboTHUK Aamunuctpanuu, M®LI, yupeautens MOII,
HaJIeJIEHHBIE MTOJIHOMOYUSIMHU TI0 PACCMOTPEHHUIO Kano0, He3aMeUIUTENIbHO HAIPaBIISIIOT UMEIOIINecs
MaTepuaibl B MUHHUCTEPCTBO FOCYAApCTBEHHOTO YIPaBIEHUs, HHPOPMAIIMOHHBIX TEXHOJIOTHIA U CBSI3U
MockoBckoii 06sacTu.

165. Anmunancrpanus, MOLL, yupenurens ML obecnieunBaor:

a) OCHAII[EHUE MECT IIpHeMa kajoo;

0) undopmupoBanue 3asBUTEICH O MOPsAIKE 00KATOBaHUS PEIICHUN U JeiCTBUI (0e31eiCTBU)
AJIMUHHUCTpAllMU, TMPEIOCTaABISIONEH MYyHUIIMIIATBHYIO YCIYry, €€ JIOJDKHOCTHBIX JIMI[ JIHOO
MYHHIUMATBHBIX CIy)amux, M®II, ux AOMKHOCTHBIX JIUI, PAOOTHUKOB MOCPEICTBOM pa3MEIIeHUs
nH(pOpManUi Ha CTEHJAX B MECTaxX MPeaoCTaBieHUs MYyHHUIIMTAIBHBIX YCIYT, HA UX O(DHUIIMAIBHBIX
canrax, Ha Ennnom noprane, PIITY;

B) KOHCYJIbTUPOBaHME 3asBUTENEH O MOpsiIKe 00xkKalIoBaHUs pelIeHUN 1 JeiicTBUil (6e31eiicTBIS)
AIMUHUCTpAIUU, TPEIOCTaBISAIONe MYHUIIMTANBHYIO YCIYTY, €€ JODKHOCTHBIX JIHI[ JIHOO
MYHUITUTIATBHBIX cayx)anmx, M®OILI, ux mo/mKHOCTHBIX Jinil, paOOTHUKOB, B TOM YHCIIE 1O Teledony,
3JEKTPOHHOMU MOYTE, NP JIMYHOM IPUEME;

T) 3aKioueHrue AJTMUHHUCTpAIlMEd COTJAIICHUH O B3aUMOJICMCTBHU B YaCTHU OCYIIECTBICHUS
M®OI] npuema xano0 ¥ BbIJAYU 3asIBUTEISIM PE3yIbTaTOB PACCMOTPEHHUS KaJo0;

1) popMupoOBaHUE U TIPEICTABIICHNE €KEKBAPTAIBHO B BHIIECTOSAIINN OpraH (MpU €ro HaJTu4Ium),
yupenutento MLl oT4eTHOCTH 0 MOTYYSHHBIX B PACCMOTPEHHBIX kaio0ax (B TOM YHCIE KOJINYECTBE
YIOBJIETBOPEHHBIX U HEYIOBJIETBOPEHHBIX 3Kaji00).

166. XXanoGa, moctynuBIIass B YIOJHOMOYEHHBIE HA €€ pacCMOTpEHHE AIMHHHUCTPALUIO,
MpeaocTaBisgoIy0o MyHununanbHyo yeunyry, MOLL, yapeaurento MOLI, noajaexuT peructpaiuyu He
M03/IHEE CIEYIOIETO 3a IHEM €€ MOCTyIeHus pabouero aus. XKanoba paccmarpuBaercs B TeueHue 15
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pabouux AHEWH cCO IHS ee PEerucTpaliu, eciu 0ojee KOPOTKHE CPOKH PAacCMOTPEHHUs KaloObl He
YCTaHOBJIEHBI AJMUHHCTpAIUEn, MpeocTaBisomed MyHuiunaneayo ycuayry, MOL, yupeaurenem
M®II, ynoaHOMOYEHHBIMH Ha €€ paccMoTpeHue. B ciydae oOkanoBaHHs OTKa3a AJMUHUCTpAIHH,
npeaocTaBisAoneit MyHUIMNIANbHYIO YCIIYTY, €€ TOKHOCTHOrO inua, ML, ero 101KHOCTHOI O JIMLIA,
pabOTHHKA B IpUEME JOKYMEHTOB Yy 3asiBUTENS JIMOO B MCIPABICHUH JIOMYIICHHBIX OMEYaTOK U (MIJIH)
omMOOK WM B ciydyae oOO’KaloOBaHUs 3asBUTENIEM HapYyUICHHUs YCTAHOBJIEHHOTO CpPOKa TaKHX
UCTIPABJICHUH jKan00a paccMaTpuBaeTCs B TEUCHHUE S5 pabOUmX JHEH CO JIHS €€ PerUCTPaltH.

167. Tlo pe3ynpTaTaM pacCMOTPEHHS anoObl B COOTBETCTBMM C YacTbio 7 crtathbu 11-2
@enepanbHoro 3akoHa «OO0 opraHuzanuy MPEAOCTABICHHUS TOCYIAPCTBEHHBIX M MYHHULUMAIBHBIX
yCIIYr» YIOJIHOMOYEHHAs Ha €€ pacCMOTpeHrnEe AIMUHUCTpaLUs, IPeIoCTaBisAomas MyHUIUIIaIbHYIO
yeayry, MOLI, yupenutens MOL] npuHUMAaiOT pemieHue 00 yI0BIETBOPEHUH KOOk JINO0 00 0TKaze
B €€ YAOBJETBOPEHUHU. YKa3aHHOE pelIeHHe MpUHHUMaeTcs B (opme akTa YIOJIHOMOYEHHOW Ha ee
paccMoTpeHre AJMUHUCTpaluu, npenocrasisomedl MyHununansayro yeuyry, M®OLI, yupenurens
MOII. [Ipu ynoBiaeTBOpeHUU Kano0bl AIMUHUCTPALIHS, IPEeI0CTaBIIA0MmAas MyHUIIMTIANBHYIO YCIYTY,
M®LI, yupenurens MOPI[ npuHMMAIOT HCYEPIBIBAIOIIME MEPHI 110 YCTPAHEHUIO BBISABICHHBIX
HapyLIEHUW, B TOM YKCJI€ TIO BblJaue 3asiBUTENIO pe3ysibTata MyHUIIMNANbHOW yCIIyTH, HE MO3/HEe 5
paboumx THEH CO THS MPUHATHS PEIICHHS, €CITH HHOE HE YCTAaHOBIICHO 3aKOHOIATEIBCTBOM Poccuiickoii
®Oenepanuu.

168. OtBeT Mo pe3ynbTaraM pacCMOTPEHUS KAIOOBI HAIIPABIISICTCS 3asBUTEIIO HE TIO3/IHEE JTHS,
CIIEYIOIIETO 3a JHEM NpPUHATUS pelleHHs, B MUCbMeHHON Qopme. B ciydae ecnu xamoba Oblia
HaIpaBJIeHa CIIOCOOOM, YKa3aHHBIM B MOAIYHKTE «B» IMyHKTa 158 Hacrosimero AIMHUHHCTPATUBHOTO
peraamMeHTa, OTBET 3asIBUTEIIIO HAMPABJIISETCS MOCPEICTBOM CUCTEMBI JJOCYAEOHOT0 00XKaTOBaHHUS.

169. B oTBeTe 1o pe3ysbTaTaM pacCMOTPEHUS KAIOOBI YKa3bIBAKOTCS:

a) HaMMEHOBaHMEe AJMUHHUCTpALMU, NpeaocTaBisiomeli MyHununanbayto yenyry, MOIL],
yapeautenss ML, paccMOTpeBIIUX Kan00y, JOKHOCTh, (paMHITUs, UM, OTYSCTBO (IIPH HATHYIHH)
JOJPKHOCTHOTO JIMLA, TPUHSBILIETO pelIeH e Mo Xkajooe;

0) HOMeD, J1aTa, MECTO NIPUHATHS PELLIEHUS, BKIIOUYasi CBEJICHUS O JOJKHOCTHOM JIUIE, paOOTHUKE,
peleHue win aericteue (6e31eiCcTBIE) KOTOPOro o0xanyercs;

B) paMuiIus, UMs, OTYECTBO (MPU HAIWYUH) WM HaMMEHOBaHUE 3asiBUTEIIS;

I') OCHOBAHHUS JJIsl IPUHATHS PELIeHUs 0 KaJo0e;

1) IPUHSATOE 10 kKanoOe pelieHue;

€) B ciydae ecid >kajoba MpHu3HaHa OOOCHOBAaHHOM, — CPOKHM YCTPaHEHHs BBISIBICHHBIX
HapyLIEHUH, B TOM YHCJIE CPOK IIPEIOCTABICHUS pe3ynbTaTa MyHUIIMIIAIBHON YCITYTH;

) CBEJIEHUS O TOpsI/IKEe 00KaJI0OBaHUS MPUHSTOTO I10 Kajlo0e perieHusl.

170. OtBer mo pe3yibTaTaM PacCMOTPECHHS KaJOOBI TOJIMCHIBACTCS YIOJTHOMOYCHHBIM Ha
paccMOTpeHHe 5Kano0bl JOHDKHOCTHBIM JIMIOM AJIMUHHUCTpAlUH, TpeaocTaBisomeil MyHuIUnaabHyro
yenyry, M®I, yupenurens MOILI. Ilo xenanuto 3asBUTENS] OTBET MO PE3ysbTaTaM PacCMOTPEHUS
XKaJio0bl MOXKET OBITh IPEACTABIICH HE MO3/IHEE AHS, CIEAYIOLIEro 3a JHEM IIPUHATHUS PEeLIeHHs, B popMe
ANEKTPOHHOTO JIOKYMEHTa, [MOANHUCAHHOTO D3JEKTPOHHOM TMOJMUCHI0  YIOJHOMOYEHHOIO Ha
paccMOTpeHHe >Kaio0bl TOMKHOCTHOTO JMIa AJIMUHHCTPAlLlUK, IPEeJoCTaBIsonel MyHUIMIaIbHYIO
ycnyry, MOII, yapenutens MOL] u (uin) ymoaIHOMOYEHHOTO Ha PacCCMOTpPEHHUE kKajmoObl pabOTHUKA
M®OII, Bux KOTOpOH YCTaHOBIIEH 3aKOHOAATeNbCTBOM Pocculickoit denepanuu.

171. VYmomHOMOYeHHass HAa PACCMOTPEHHE >KATOOBl AJIMUHUCTpAIUs, MPEIOCTABIISIONIAS
Mynununansayto yenyry, M®LI, ydupeaurens M®L] oTka3bIBaloT B YJOBJIETBOPEHUHU >KaJoObI B
CIIEYIOIIUX CIy4asx:

a) HaJIMYMe BCTYNHUBILIETO B 3aKOHHYIO CHITY PEIICHUs Cy/1a, apOMTPaskHOTO Cy/1a 110 kKajo0e 0 TOM
e MpeAMETE U TI0 TEM K€ OCHOBAHUSM;

0) rmo1aua >kaio0bl JINIIOM, TOTHOMOYHS KOTOPOT'O HE MOATBEPKIEHBI B TOPSIJIKE, YCTAHOBICHHOM
3aKoHoJaTenbcTBOM Poccuiickor denepannu;

B) HAJIMYME PEIIeHUs 110 Kayio0e, IPUHATOr0 paHee B COOTBETCTBHH C MOPSIIKOM, YCTAHOBJICHHBIM
noctaHoBieHreM [IpaButenbctBa MockoBckoit oomactu ot 08.08.2013 Ne 601/33 B oTHOIIEHUH TOTO
e 3aBUTEIIS U TI0 TOMY K€ MPEIMETY >KaI0OBbI.
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172. VYnomHoMoueHHass Ha PACCMOTPEHHME JKaIoObl AJIMHHHCTpAIMs, MPEIOCTaBISIONIAs
Mynununansayio  yenyry, M®II, yupenurens MO®I] BnpaBe ocTaBuTh >XaoOy O0e3 oTBeTa B
CIIEIYIOIUX CIy4asx:

a) HAJIMYKeE B jKaj00e HEelEH3YPHBIX MO0 OCKOPOUTENbHBIX BBIPAXKEHHM, YIPO3 )KU3HH, 3J0POBbIO
Y UMYIIECTBY JOHKHOCTHOTO JIUIA, paOOTHUKA, a TAK)KE YWICHOB €T0 CEMBH;

0) OTCYTCTBHE BO3MOXXHOCTH IPOUYUTATh KAKYIO-JTHMOO YacTh TEKCTa KaJOObI, (aMUIIUIO, UM,
0TuYeCTBO (TIpU HATWYWH) U (WIH) TIOYTOBBIN aJIpeC 3asBUTEIS, YKa3aHHBIC B KAI00E.

173. VYnonHomoueHHass Ha pacCMOTPEHHE Kajdo0bl AJMHUHUCTpAlMs, MPEAOCTaBISAIONIAs
Mynununansayto yernyry, MOLL, yupeaurens M®I] coobmaroT 3asBUTENI0 00 OCTABICHUHU >KaT00bI
6e3 oTBeTa B TeueHue 3 pabouux JAHEN CO JHS PErUCTpallUU HKaJO0BI.
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ITpunoxxenue 1
K AJMMUHUCTPAaTUBHOMY PEIJIAMEHTY

TepMHHBI U onIpeieSIeHUst

B AIMUHUCTPaTUBHOM pErIaMEHTE UCIIOJIb3YIOTCS CIIENYIOIINE TEPMUHBI U OIIPENEICHMUS:

AJIMUHUCTPATUBHBIN
perjiaMeHT

3asaBneHue

3agaBuUTEID

JInuHbIA KaOUHET

M®I]

MyHumMnanpHas yciyra

Opranel BnacTu

Oprasbl MECTHOTO
caMOyIIpaBJICHUs

Opraauzauuu

PIIT'Y

Monayns OY

Enuubii mopran

aJMUHUCTPATUBHBIM  perjgaMeHT  IpPeJoCTaBIICHUS
MyHUIUNATBHON yernyru «OdopmileHue pa3pemeHuii Ha
BCEJIGHUE TIpaX<laH B KauyeCTBE WIEHOB CEMbHU
HaHUMATEJIS B KHUJIblE IOMELIEHMS, IPEJOCTABICHHBIE 110
JI0rOBOPaM COLIMAJILHOI'O HailiMay;

3alpoc O NIPENOCTaBICHUH MyHUIMNAIBHON YCIIYIH,
MIpEACTaBICHHBIN TFOOBIM IIPEAYCMOTPEHHBIM
AJIMUHUCTPAaTUBHBIM PETJIaMEHTOM CIIOCOOOM;

M0, oOpatarolieecs ¢ 3asBICHUEM O IPEIOCTaBIEHUU
MyHuIMDanbHON YCIIYTH;

cepsuc PIII'Y, mno3Bonstomuii 3asBUTENO MOJIy4aTh
nH(pOpMAIIHIO 0 X0/1e 00paOdOoTKH 3asBICHUHN, TOJAHHBIX
nocpeactsom PIIT'Y;

MHOFO(l)YHKHHOHaHBHBIﬁ LHCHTP IpeaoCTaBJIICHUS
ToCydapCTBCHHBIX U MYHUIIMIIAJIBHBIX YCIIYT,;

MyHUIUNanpHast ycayra «OgopmieHrne pa3pemeHuii Ha
BCEJICHHE TPaKJaH B KAUeCTBE YJIEHOB CEMbBHU
HaHUMATeJIA B XKUJIbIe IOMEIIEHMS], TPEJOCTaBICHHbIE 10
JIOTOBOpaM COLMAJIBHOTO HailMay,

ToCyadapCTBCHHEBIC OpraHbl, ydacTBYrooue B
npeaOCTABJICHUHN T'OCYAapCTBCHHBIX YCIIYT,

OpraHbl MECTHOIO caMoylpaBieHHs MOCKOBCKOH
oOrnactu, Yy4acTBYIOIIHE B IIPEI0CTaBICHUN
MYHUIUTAIBHBIX YCIYT;

OpraHu3alyy, Yy4YacTBYIOIIME B  IIPEAOCTaBICHUU
MYHUIUTTAJIBHBIX yCIIyr (B TOM 4yHCIIe
M10JIBEZIOMCTBEHHBIE YUPEKACHU);

rocyiapCcTBeHHas nH(popMaLoHHAast cucTeMa
MockoBckoit obmactu «IlopTanm rocynapcTBeHHBIX U
MYHHIMMIAIBHBIX ~ ycIyr  MocKoBckoi — o0mactuy,
PAaCIIOJIOKCHHAA B CCTHU I/IHTepHeT 10 aapecy
https://uslugi.mosreqg.ru/;

Moaynb EnuHoN MHOOPMAIIMOHHONW CHCTEMBI OKa3aHUs
roCy/1apCTBEHHBIX u MYHUIUIIATBHBIX yCIIyT
MoOCKOBCKOH 00J1aCTH;

GbenepanbHas ~ rOCyJapCTBEHHas  MH(OPMALMOHHAS
cucteMa «EaMHBIA MOpTan TOCYJapCTBEHHBIX H
MYHUIUOAIBHBIX YCIyT ((PyHKIMI)».
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[Tpunoxenue 2
K AZIMUHHCTPAaTHBHOMY PErJIaMEHTY

CnpaBouHasi uH(OpPMALIUA 0 MeCTe HAXO0XKAeHUs, rpaduke padoTbl, KOHTAKTHBIX TejJdedoHax,
ajapecax 3J1eKTPOHHOM MouThl AAMunucTpauun, M®L, yyacTByomux B npe1ocTaBjieHud U
HUH(OPMHUPOBAHUM O NOPAIAKE NpeaocTaBjieHuss MyHHUNNIAIBHON YCJIYIrH

1. Apmunucrpaunun I'opoackoro oxkpyra lllatypa MockoBckoii 001acTi

Mecto Haxoxaenus: T. lllatypa, MockoBckas o0actb, . JIenuna, 1.2.

I'padux paboTHI:

[TonenensHUK — yeTBepr: ¢ 8.45 1o 18.00 (mepepsis 13.00-14.00)

[Matauna: ¢ 8.45 no 16.45 (nepepwi 13.00-14.00)

Cy600Ta — BoCKpeceHbe: BBIXOIHbIE JTHU.

['paduk pabOTHI I TPOBECHUS KOHCYJIBTAUN U TIpHEeMa Kallo0: KKIYIO IMOCICTHIOK
narauny mecsna ¢ 10:00 go 13:00.

[Tourossrit agpec: 140700, r. llaTypa, . Jlenuna, 1. 2.

KonrtakThsiii Tenedon: 8 (49645) 2-53-77, 2-53-80.

[opstuast muans ['ybepraropa MockoBckoit oomactu: 8-800-550-50-03

OdununanbHblil caiT B MH(OPMAaLMOHHO-KOMMYHUKAIIMOHHOM ceTu «HTepHeT»:
www.shatura.ru

Anpec 3J1eKTpOoHHOM ouThl B cetu MHTepHeT: shatura@mosreg.ru

HenocpeactBenHoe npeaocTaBieHrne MyHUIIMTATBHON YCIIYTH OCYIECTBISAET OTEN MO YUeTy
Y pacrpeeICHHIO KIJION TUTOIAAn AIMHUHUCTPAIIHH.

Mecro naxoxnenus ornena: 1. [llarypa, yn. CaBymikuna, 1. 3.

Konrakthsrii Tenedon: +7 (49645) 2-34-35.

I'padux paboThI:

[TouenensHUK — yeTBepr: ¢ 8.45 10 18.00 (mepepsis 13.00-14.00)

[srauma: ¢ 8.45 o 16.45 (nepepoi 13.00-14.00)

Cy0660Ta — BOCKpECEHbE: BHIXO/IHBIE JTHH.

I'padux npuema rpaxaH: nmoHeaenbHUK, BTOpHUK ¢ 10.00 10 16.00 17151 KOHCYABTUPOBAHUS U
nprema *ajoo.

2. CnpaBouHasi uH(opmanusi 0 Mecte Haxoxka1eHuss M®PII, rpaduxe padboTbl, KOHTAKTHBIX
TeJie(poHAX, apecax JJIeKTPOHHOM MOYThI

Wndpopmanius npuBeseHa Ha caiTax:

- PIIT'Y: uslugi.mosreg.ru

- M®II: mfc.mosreg.ru
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[Tpunoxxenue 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

B apMunmCTpanuio

oT

(D.1.0.)

aapec MECTa JKUTCIIbCTBA

IMaCIIOPTHBIC JaHHbIC

cepus, Ne, Korjga u KemM BbIJaH

TenedoH

3ASABJIEHUE
HA BCeJIEHHE YIeHOB CeMbU HAHUMATEJIS U MHBIX IPAXKIAH B JKUJIble TIOMelIeHu sl
MYHUIIUNIATBHOTO KWIHIIHOTO (poHIA
[Ipoury pa3pemnTh BCeJIEHHE B JKMIJIOE NOMEILIECHUE, PACIIOIOKEHHOE IO aJlpecy: HaceJIeHHBIN
MTYHKT , yIu1a

b

JIOM , KOpIL. , kBapTupa Ne , 1 3aHUMAaeMO€ Ha OCHOBAaHHUM JIOTOBOpPA COIMAIBLHOIO
HarimMa Ne oT B Ka4eCTBE COBMECTHO NPOXKMBAIOIIETO UIIEHA
CEMBU

(®.1.0., crenenb poAcTBa, MACIOPTHHIE TAHHBIC)

HpI/ILII/IHa BCCJICHUA:

Pe3ynbprar MyHHIIMTIAIEHOW YCIIYTH BBIIATH CIEIYIOIINM CIIOCOOOM:

(] mocpeacTBOM JIMUHOTO oOparnieHus: B Anmuuauctpaiuto, MOI] (Hy>xHOE TOAYEPKHYTH):

] B hopMe DIIEKTPOHHOTO JJOKYMEHTA;

] B popme ToKyMeHTa HAa OyMa)KHOM HOCHUTEIIE;

[] TMOYTOBBIM OTIIPaBICHHEM Ha aJipec, yKa3aHHBIA B 3asBICHUM (TOJBKO Ha OyMa)kHOM
HOCHUTEJE),

(] oTIpaBIeHUEM TI0 AIEKTPOHHOM 1mouTe (B (hopMe dIEKTPOHHOTO JOKYMEHTA U TOJIBKO B CIIydasix

MPSIMO MIPETYCMOTPEHHBIX B JIEHCTBYIOIIMX HOPMATUBHBIX NPABOBBIX aKTax);

] mOCpeICTBOM JIMYHOTO OOpalieHus B MHOTO(QYHKITHOHAIBHBIN IEHTP (TOJIBKO HA OYyMa)KHOM
HOCHUTEJE),

[J mocpeAcTBOM HampaBieHHs uyepe3 EAuHbBI mopTan rocyaapcTBEHHBIX M MYHHMIMIATBHBIX
ycayr
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(TOmBKO B (hOopME AIEKTPOHHOTO JOKYMEHTA);

[J mocpencTBOM HampapiieHus depe3 [lopran rocymapcTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT
(TONBKO

B (hopMe IEKTPOHHOTO JJOKYMEHTA).

Hanumareins:

(monmucs) ®UO
C BceneHHEM

(®.1.0. Bcensemoro)
B Ka4eCTBE COBMECTHO MPOKUBAIOIIET0 YICHA CEMbH COTJIACHBI:
COBCpH_IeHHOJIeTHI/Ie YWICHBI CCMbU HAHUMATECJIA JKUJIOTO IMOMCIICHHS 110 JOTOBOPY COLIMAJIBHOT'O

HalMa:
1.
(®.1.0, macriopTHbIE TaHHBIC)
(moamucek)
2.
(®.1.0., nactiopTHbIE JaHHBIEC)
(moamuck)
3.

(®.1.0., nactiopTHbIE JaHHBIEC)

(moamnuce)

<<OO0parHas CTOpOHa 3asBJICHUS>>

OTMeTKa 0 KOMIUIEKTE JJOKyMEHTOB (IIPOCTABISIETCS B CIIydae OTCYTCTBUS OJTHOTO MIIH OoJiee u3
JOKYMEHTOB, HE HAXOJSAIINXCS B PACIIOPSHKCHUH OPTraHOB, MPEIOCTABISIONIAX TOCYIapCTBEHHBIE WITH
MYHUITUTIAIBHBIE YCITYTH, OO0 MOJIBEAOMCTBEHHBIX OpTraHaM TOCYJapCTBEHHOHN BIIACTH WJIM OpraHam
MECTHOTO CaMOYIIPaBIICHUS OPTaHU3AINH, YIaCTBYIOIINX B IPEIOCTABICHUN MYHUITUITAILHON YCIYTH):

O mpexacTaBIeHWH HE TOJHOTO KOMIUIEKTa TOKYMEHTOB, TPEOYIOMIMXCS ISl TPEIOCTABICHHS
MYHUITUTIAIHON YCIIYTH W TIPEJCTABISEMBIX 3asiBUTEIEM, TaK KaK CBEIACHHS MO HUM OTCYTCTBYIOT B
pacropsHKEeHUH OPTaHOB, MPEIOCTABISMIONINX TOCYIApCTBEHHBIE MM MYHUITUNAIBHBIE YCIIYTH, JHOO
MOJIBEZIOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOW BIIACTH WJIM OpraHaM MECTHOTO CaMOYIpPaBIICHHS
OpraHu3alMi, y4acTBYIOIIMX B MPEIOCTABICHUN MYHUIMIIAIBHON YCIyTH, IPeIyNpeXIeH
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[Tpunoxenue 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

B anmMunmCTpanuio
oT

(®.1.0. 3an01HAT YETKO, 0€3 COKpaIICHHIT)

3aperucTpUPOBAHHOIO (0i1) 1Mo aapecy

aapec I MOYTOBBIX OTHpaBHGHI/Iﬁ

MacIopT
BbIJaH (KOT1a)
(rkem)
KOHTAKTHBIC TEICPOHBI

3ASIBJIEHUE
corjjacue 4J€HOB CCMbU HAHUMATEJIA, B TOM YHCJ/I€ BPEMEHHO OTCYTCTBYHOIIUX YJICHOB
CEMbH, HA BCCJICHUE I'PAKIAHUHA B KAYE€CTBE MPOKUBAIOIICTI0 COBMECTHO ¢ HUMHU YWICHA CEMbHU

Cornacen (-Ha) Ha 00paOOTKY MEPCOHANBHBIX JaHHBIX

IHoanucey 3asaBuTens Hdara
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[Tpunoxxenue 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

biaok - cxema NnmpeaocraBJCHUA MyHHIII/IHaJILHOﬁ yciayrn

«O(l)OpM.]'IeHHe pa3pemeﬂm”l Ha BCCJICHUEC I'PAKAAH B KAY€CTBEC YJI€HOB CEMbH
HAHUMATEA B JKUJIBIC MOMEIICHUSA, IPEAOCTABJICHHLIC 110 T0T0BOPaM COUAJTBHOI0 HalMa»

Hauano npenocraBneHuss MyHULIIMIIAIBHON

Haugaino
1.3asgBneHue;

2 .KOIUHU
JIOKyMEHTOB,
YAOCTOBEPSIOIIIX
JIMYHOCTH
3asABUTEIIS

H JIMYHOCTH
Ka)KJIOro U3 Y4ICHOB
€ro CeMbHU;

3. Kommuu
JIOKyMEHTOB,
TTOATBEPIKTATOTIIIX
ceMeiHbIe
OTHOIIIEHHS
HaHUMAaTEA U
TpaKIaHUHA,
BCEJIIEMOI'0 B
KayecTBe 4YjIcHa
CeMbH HaHUMAaTEJIs;
4.coriacue 4IEHOB
CEMbH HaHUMATEJI;
5.I0KyYMEHTHI
YIOJTHOMOYEHHOTO
MIPEACTABUTEIIS
3asBUTEIII B
COOTBETCTBUU C
3aKOHOJATEIbCTBOM

HpI/IGM 3ad4BJICHUA U NIPCACTABICHHBIX JOKYMCHTOB

IIpu nonaue
3asBJICHUS B
MHuorodyHKIIMOHATH
HBII LEHTP
OTCYTCTBYIOT
JOKYMEHTBHI,
KOTOPEIC
3asABUTCJIb BIIPpABC

l

PCI‘I/ICTpaLII/IH 3asBJICHUS U
NDECIACTABICHHBIX TOKVMEHTOB

O0paboTKa 3asBICHUS U
NPEeCTABICHHBIX JOKYMEHTOB

OTCYTCTBYIOT
JOKYMEHTHI,
KOTOpEbIE
3asBUTEIb
BIIpaBe
TMNENTCTARUTH

Bcee
HEOOXOIUMBbIE
I[OKYMGHTBI B

HaIIM4YUU

1.BBITIICKA
U3 JIOMOBOM
KHUTH;
2.KOmus

Paccmo
O@mMupoBaHe
1 JarpaBJieHne
MeXBEJTOMCTBEH
HBIX 3aIIPOCOB

(uHaHCOBOT
0 JIUIIEBOTO;
3.10T0BOD
HaiiMa
KUIIOTO
MOMEIICHHUSL.

e XKunumnaon
KOMYCCHEH 3asaBICHUS C
NpuIaraéMbIMU JOKYMEHTaMU U
MPUHSATUE PELIECHUS O BCEIEHUU
rpaxaH B Kaue€CTBE WICHOB CEMbU
HaHUMAaTEJIS YKUI0T0 NOMEIIEHHUS

10 TOTOBODY conufIbHOrO HaiiMa

BrisaBieHsl
OCHOBAaHUS IS
OTKaza

OcHoBaHUI
JUISL OTKa3a He
BBISIBIICHBI

Brimaua eHus 00
OTKa3€e Ha BCEJICHUE
YJIEHOB CEMBbH
HaHUMATES U WHBIX
TpaX</aH B )KHJIbIC
ITOMEILICHUS
MYHHIIATIATBHOTO
SKHITHIIHOTO GoHaa

[1adya pelucHus o
BCEJIEHUN  YICHOB
CeMbHM HaHUMATEIS
W HMHBIX TPaXJaH B
JKUITBIC TIOMEIICHUS
MYHUIMITATEHOTO
JKUITAITHOTO (hoHIa
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